3apeructpupoBaHo B MuHiocte Poccun 3 mas 2012 . N 24042

MUHUCTEPCTBO KYNbTYPbl POCCUACKOW ®EQEPALIUK

NMPUKA3
ot 22 nekabps 2011 r. N 1216

OB YTBEPXOEHUU AAMUHUCTPATUBHOIO PEMAMEHTA
NoO NPEAOCTABJIEHUIO ®EAEPANbHbLIM APXUBHbIM ATEHTCTBOM
rOCYOAAPCTBEHHOW YCNYIU "OPFAHU3ALUA UHOOPMALIMOHHOIO
OBECMNEYEHUA MPAXXOAH, OPFTAHOB NOCYOAPCTBEHHOM BIIACTW,
MECTHOIO CAMOYNPABJEHUSA, OPTAHU3ALIUA N OBLLECTBEHHbIX
OBBLEAWHEHUA HA OCHOBE JOKYMEHTOB APXUBHOIO ®OHOA
POCCUACKON ®EQEPALMN U OPYTUX APXUBHbIX AOKYMEHTOB"

B cootBetrctBuUM ¢ PepepanbHbiM 3akoHoM oT 27 uona 2010 roga N 210-03 "O6 opraHusauum
npegocTaBneHnsl rocygapCcTBeHHbIX U MyHuumnaneHbix yenyr" (CobpaHne 3akoHogaTenbcTBa Poccumnckon
depepauun, 2010, N 31, cT. 4179; 2011, N 15, cT. 2038, N 27, cT1. 3880, N 29, cT1. 4291, N 30 (u. I), cT. 4587,
N 49 (4. V), ct. 7061, N 27, cT. 3873), noctaHoBneHuem lMpaButensctea Poccunckon degepaumm ot 16 mas
2011 roga N 373 "O paspaboTke UM YTBEPXOEHUN aAMWHUCTPATMBHBLIX PErNaMEHTOB WCMONTHEHUS
rocygapCTBEHHbIX PYHKUUA U aAMUHUCTPATMBHBIX perfnaMeHToB NpefocTaBfieHns rocyaapCTBeHHbIX ycnyr”
(CobpaHue 3akoHogaTtenscTBa Poccuiickon ®egepaunmn, 2011, N 22, ct. 3169, N 35, cT. 5092) npukasbiBato:

1. YT1BepanTb npunaraembln AODMUHUCTPaTWBHbBIA pernaMeHT no npegocTasnexHvio PegepanbHbIM
apXuBHbLIM areHTCTBOM rocygapctBeHHon ycnyrun "OpraHm3aumns HPOPMaUMOHHOro obecneyeHmns rpaxagaH,
OpraHoB roCydapCTBEHHOW BMacTW, MECTHOrO CaMOynpaBfeHus, opraHu3auum u  OoBLEeCTBEHHbIX
obbeanHeHnn Ha ocHoBe AOKyMeHTOB ApxmsHoro donga Poccuiickon degepaumn n Opyrux apxXuBHbIX
OOKYMEHTOB".

2. MpusHaTb yTpatmBwmnm cuny npukas MuHuctepctBa Kynstypbl Poccuickon ®egepauun ot 21 mas
2009 roga N 271 "O6 yTBepxxaeHun AOMUHUCTPATUBHOIO perfiaMmeHTa no npegocraeneHnto degeparnbHbiM
AapXMBHBIM areHTCTBOM rocygapcTBeHHon ycnyrm "OpraHnsauus MHpopmMaumnoHHoro obecneyeHns rpaxkaaH,
OpraHoB roCydapCTBEHHOW BMAacTW, MECTHOIO CaMOYMNpaBfeHUs, OpraHmM3auum u  OOLECTBEHHbIX
o0beanHeHUI Ha OCHOBe OOKYMeHTOB ApxuBHoro doHaa Poccunckon degepaumm n Opyrnx apxXmBHbIX
aokyMmeHToB" (BronnereHb HOpMaTMBHBIX akTOB dhefdeparnbHbiX OpraHoB ucnonHuTenbHon Brnactu, N 40,
2009) (3apeructpuposaHo B MuHiocte Poccumn 01.09.2009, N 14676).

3. HanpaButb HacToswMN npukas Ha rocygapCTBEHHYK perucrtpauuio B MUHMCTEPCTBO HOCTULMK
Poccuiickon degepaumm.

4. KoHTporb 3a WCMOMHEHMEM npukasa BO3NOXuTb Ha PykoBogutens PegepanbHOro apxmBHOMO
areHTcTtBa A.H. ApTnsosa.

MwuHucTp
A.A.ABIJEEB

YTBepxaeH
npukasom MuHucTepcTBa KynbTypbl
Poccuiickon degepaumm

oT N

AOMUHUCTPATUBHbIA PEFMAMEHT
NO NPEAOCTABJIEHUIO ®EAEPAIIbHLIM APXUBHbLIM ATEHTCTBOM
rOCYOAPCTBEHHOW YCNYIU "OPFAHU3ALNA UHOOPMALIMOHHOIO
OBECMNEYEHUA M’PAXXOAH, OPFTAHOB NOCYOAPCTBEHHOM BIIACTW,
MECTHOIO CAMOYIMPABJIEHUSA, OPTAHU3ALIUA N OBLLUECTBEHHbIX
OBbEAWHEHWIA HA OCHOBE AOKYMEHTOB APXMBHOIO ®OHAOA
POCCUNCKON ®EQEPALIMU U OPYTUX APXUBHbIX JOKYMEHTOB"

|. Obwume nonoxeHus

MpenmMeT perynupoBaHns pernaMmeHTa



1. AOMVMHUCTPATUBHBIA pernaMmeHT no npegoctaBneHuto degepanbHbIM  apXMBHBIM - areHTCTBOM
rocygapctBeHHon  ycnyrn  "OpraHusdauus  UHGOPMaUMOHHOIO  obecrevyeHust  rpaxpaH, OpraHoB
rocygapcTBEHHOW BnacTv, MECTHOro CaMOyMnpaBfieHusl, OpraHn3auum u obLeCTBeHHbIX 0bbeanHeHn Ha
OCHOBe OOKYMeHTOB ApxmBHOro gooHaa Poccuiickon degepaunm 1 opyrmx apxuBHbIX JOKYMEHTOB" (Oanee -
PernameHT) pa3paboTaH B Lensix NOBbILWEHUS Ka4ecTBa MHDOPMAaLMOHHOIO obecneyeHnst peTPOCNEKTUBHOWM
OOKYMEHTHOM  uHdopmaumen puandecknx ”  puUanuYecknx nviy 1 onpedensier craHgapT W
nocrnegoBaTenbHOCTbL AEUCTBUMA  (aAMMHMCTPATUBHLIX npouedyp) PedepanbHOro apxXMBHOMO areHTCTBa
(oanee - PocapxuB), a Takke nopsagok B3ammopencTsusa Pocapxmea ¢ cdenepanbHbiMU rocyaapCTBEHHbIMA
apxvBamu, defepanbHbiMM  OpraHamu FOCyAapCTBEHHOW BNacTW,  YMNOMHOMOYEHHbIMW  OpraHamu
NCNonHUTEnNbLHOM BnactTu cybbektoB Poccuiickon ®enepaumm B 06nactn apxuBHoro aena, MHbIMM OpraHamm
rocyaapcTBEHHOW BMACTWU, OpraHamMu MECTHOro CamMOynpaBfeHUMs U opraHu3auusMu (ganee - opraHbl “
opraHusaumm) npy npegocTaBneHnm rocyaapcTBEHHOM YCNyru.

Kpyr 3assutenen

2. lTocypapcTBeHHas ycriyra npegocTaBnsieTcs B OTHOWeHuM rpaxgaH Poccuiickon degepaumu,
WHOCTPaHHbLIX TrpaxgaH W nuy 06e3 rpaxgaHCTBa; OpraHoOB [OCYAapCTBEHHOW BMacTuW, MECTHOro
CaMOynpaBneHusl; opraHun3auuin n obLEeCTBEHHbIX OObEeAMHEHUN; OPUANYECKUX U DU3NYECKUX §KL,
MMeloLWwnx Npaso B COOTBETCTBUM C 3akoHodaTenbcTBOM Poccuiickon ®egepauun nnbo B cuny HageneHus
nX 3asiBUTENsIMM B NOPsIAKE, YCTAHOBMEHHOM 3akoHogaTernbcTBoM Poccuiickon ®epepaumm, NONHOMOYNAMM
BbICTYNaTb OT UX UMEHU (Janee - 3agBuTeniu).

TpeboBaHus k nopsgky MHHPOPMUPOBAHUS O NpaBunax
npefocTaBfieHns rocyqapCTBEHHON ycnyru

3. TocynmapcTBeHHas ycnyra Mo oOpraHu3aumM WHGOPMaLMOoHHOro obecnevyeHnss 3asBUTENEN
npepocTaensieTcst Pocapxmeom.

4. MecCcTo HaxOXOeHus UeHTpanbHOro annapata PocapxuBa u ero no4vtosbi agpec: 103132, r.
Mockea, yn. UnbuHka, a. 12.

5. OnektpoHHbIi agpec Pocapxwusa: rosarhiv@archives.ru; cant Pocapxusa "Apxuebl Poccumn™
www.rusarchives.ru.

6. CnpaBoyHble TenedoHsbi:

opraHuM3aums UCNONHEHNsT TeMaTUYeCcKnx 3anpocos - (495) 606-35-31, 606-49-45;

opraHmM3aums UCNOSNTHEHNST CoLMarnbHO-NPaBoOBLIX 3anpocoB - (495) 606-43-05; 606-46-03;

dakc Pocapxmea: 606-55-87.

7. Mpuem rpaxgaH OOMKHOCTHLIMKU Nuuamn PocapxmBa ocyLLeCTBNSETCA B COOTBETCTBUM C rpadduKoM
npvema, yTBepXAeHHbIM pykoBoauTeneM PocapxuBa U pasMeLleHHbIM Ha oduumnansHom cante Pocapxuea
"ApxmBbl Poccun”.

8. WHdopmaumuss o mecTe HaxOoXOeHWs, KOHTaKTHbIX TenedoHax W agpecax MNoABELOMCTBEHHbIX
PocapxuBy denepanbHbIX rocygapCTBEHHbIX apxuBoB codepxuTtca B [NpunoxeHnn N 1 Kk HacToswemy
AOMWHUCTPATMBHOMY PErNamMeHTY.

9. CBefeHnst 0 MecTe HaxoXAeHMs YMONHOMOYEHHbIX OPraHoOB MCMOMHUTENbHOW BMacTu CyObekToB
Poccuiickon ®egepauumn B 06nactv apxvMBHOIO Aena, ux MOYTOBOM W 3NEKTPOHHOM agpecax, KOHTaKTHbIX
TenedoHax pasmeLleHa Ha oduumansHom canTe Pocapxmea "Apxusbl Poccun” (http://www.rusarchives.ru).

10. MHdbopmMumpoBaHme no npoueaype npegocTaBneHns rocyqapCTBeHHON YCryrn Npon3BoanTCs:

no TenedoHny;

No NUCbMEHHBIM 06paLLEHNSIM;

npv nM4yHoM obpalleHum;

Ha oduumanbHoM carnTte Pocapxusa "Apxuebl Poccun”;

Ha "EanHoM nopTane rocygapCTBEHHbIX U MyHULMMAMNbHbIX yeryr".

11. MpK KOHCYNbLTMPOBaHWUW 3asBUTENEN Mo TenedoHy M Ha NIMYHOM NPUEME [OOMKHOCTHbIE nuua
PocapxuBa fatoT mcuepnbiBaloLwyld MHGOpMaLMo No Bonpocam OpraHv3auuny pacCcMOTPEHUsI 3arpocoB,
CBSI3aHHbIX C MH(POPMAaLMOHHBIM 06ecrnedYeHnem 3asBUTeNen.

Il. CtangapT npegocTaBneHmns rocyaapCTBEHHON YCyru
HanmeHoBaHWe rocygapCTBEHHON ycnyru
12. TocypgapcTBeHHas ycriyra no opraHv3aummM MHAOPMauMOHHOIO obecneyeHus rpaxkgaH, opraHoB
rocyqapCTBEHHOW BracTW, MECTHOr0 CaMOYMNpaBlieHMsl, OpraHn3auuin n obLLEeCTBEHHbIX O0ObeanHEHUA Ha

OoCHoBe JoKymeHToB ApxuBHoro ¢oHaa Poccunckon ®epepaumn n Apyrux apxmeHbIX JOKYMEHTOB (Janee -
rocygapcTBeHHas ycnyra).



HanmeHoBaHue degepanbHOro opraHa UCNONHUTENBHOMN
BracTu, NpeaoCTaBnsAoLLIEro rocyqapCTBEHHYIO YCryry

13. lNpepocTaBneHve rocyaapCTBEHHOW YCNyrM MO OpraHm3auMn UHPOPMaUMOHHOrO obecneveHust
3asABuUTENEN ocyLecTenaeT Pocapxus.

PaboTy no nHcopmaLmMoHHOMY obecneyeHnto 3asBUTENEN OCYLLIECTBISIIOT OpraHbl U OpraHn3aLmn npu
HanNUuMM y HUX apXUBHbIX AOKYMEHTOB, HEOOXOOUMbBIX ONSi UCMNOMHEHUS TeMaTUYecKux U couunarbHO-
NpaBoBbIX 3aNPOCOB.

14. VIHopmaumss 0 MecTe HaxoXOeHusi, KOHTaKTHbIX TernedoHax MU agpecax noaBedoMCTBEHHbIX
PocapxuBy enepanbHbix rocygapCTBEHHbIX apxXMBOB coaepxuTtcs B npunoxeHun N 1 k HacTtodwemy
AOMUHUCTPATUBHOMY pErnameHTy.

15. CBegeHua o mecTte HaxoxaeHuss PocapxuBa, yNONHOMOYEHHbIX OPraHOB UCMOMHUTENBHON BRacTu
cybbekToB Poccuiickon ®egepauum B obnactu apxvBHOMO Aena, MX NMOYTOBOM WM 3MIEKTPOHHOM ajpecax,
KOHTaKTHbIX TenegoHax pasmeweHa Ha oduumanbHom canTte PocapxuBa "ApxmBbl Poccumn”
(http://lwww.rusarchives.ru).

16. Npun npegocTaBneHnn rocyqapcTBEHHOW YCryrn 3anpelaetcs TpeboBaTtb OT 3aaBUTENs AENCTBUN,
B TOM 4ucre cornacoBaHui, HeoOXoAMMbIX ANs MOMyYeHUsl rocygapCTBEHHOW YCNYMM U CBA3a@HHbIX C
obpalleHNeM B WHblE TOCYOAPCTBEHHbIE OpraHbl W OpraHu3auuu, 3a MWCKITKYEHWEM MOMyYeHust YChyr,
BKMIOYEHHbIX B MEpeyYeHb YCryr, KOTOpble SBMASAOTCA HeobxoaumbiMM U obA3aTenbHbIMU - AN
npegocTaBneHns rocygapCcTBeHHbIX YCryr, yTBepxaeHHbIv [pasutensctBom Poccunckon ®egepauun.

Pesynerat npegocTaBneHns rocyqapCTBEHHON YCryrm

17. PesynsraTtom npegocTaBrieHns rocyaapCTBEHHON YCIyrv ABNATCS:

WHOPMaLMOHHbIE NUCbMA;

apxvBHble CNpPaBKy;

apXvBHbIE BbIMUCKY;

apxvBHble KONuw;

TemMaTnyeckue nepeyHu;

TemaTmyeckme nogbopkn KONUn apxXmMBHbLIX JOKYMEHTOB;

TemaTmnyeckme 0630pbl apXMBHBIX JOKYMEHTOB;

OTBETLI 06 OTCYTCTBUM 3anpallvBaeMblX CBEAEHNI;

pekoMeHAauMm 0 AanbHenWnx nyTax nomcka Heobxoanmon nHdopmauum;

YyBEAOMIEHUS O HanpaBfeHUn COOTBETCTBYIOLMX 3anpOCOB Ha WUCMOMHEHWe MO MPUHaAMNEXHOCTU B
Apyrve opraHbl U opraHvu3auum.

CpOK npenocTtaBlieHnd rocy,qapCTBeHHon ycnyru

18. 3anpocbl pOCCUIACKNX, MHOCTPAaHHBIX FpaXaaH u nuy 6e3 rpaxgaHcTBa; opraHoB rocyaapCTBEHHOM
BMacTW, MECTHOIO CaMOYMpaBfeHWsi; OpraHn3auuin M OOLECTBEHHbIX 0ObEeAVHEHWUW; PUONYECKUX WU
dun3nyecknx nuu, MMerLmnX NpaBo B COOTBETCTBUN C 3akoHogaTernbcTBOM Poccuiickon depgepauumn nubo B
CUNy HageneHns ux 3adBuTENnsaSMW B nopagke, YCTaHOBMEHHOM 3akoHogaTenbCTBOM  Poccuickon
depepauun, NOMHOMOYUAMU BbICTYNaTb OT UX UMEHU O NMpefocTaBneHMnM MHopMaLuMuK, NOCTynyBLUME B
PocapxuB, B TedeHne 15 gHen co OHA MX PErncTpaumm HanpasfsrTCA MO NPUHAONEXHOCTU B OpraHbl U
opraHusaumu anst UCNOSTHEHUS 1 OTBETA 3asaBUTEN0, 0 Yem Pocapxus coobLuaeT 3asaBuTento.

19. Mpwu paccmoTpeHnn PocapxmBom 3anpocoB dedeparnbHbIX OpraHoOB rOCYAapCTBEHHOW BracTw,
CBSI3aHHbIX C UCMOMHEHNEM UMW CBOMX NOMHOMOYMN N OyHKUUIA, PocapxmB gaeT oTBETbl Ha 3TWU 3anpochl U
npegocTaBndaeT 3anpalumBaemyo nHgopmarmio B TedeHne 30 gHen co aHA ux peructpauuun. B cnyyae ecnu
3anpawvBaemMas denepanbHbiM OpraHoOM [OCy4apCTBEHHOW BRacTu WHoOpMaunsi He MOXET ObITb
npegocTaBneHa B 3TOT CPOK WM CPOK, YKas3aHHbIA B 3anpoce, u3-3a HeOoOXOAMMOCTM NpOBEOEHUS
MacwTabHOM MNOMCKOBOW paboTbl MO KOMMIEKCY apXMBHbIX OOKYMEHTOB, B TOM YMCIE XPaHSILLUUXCHA B
HeCKomMnbK1X apxmBoxpaHunuiiax, Pocapxus yBegomnsieT deaepanbHblil OpraH rocyfapcTBEHHOM Bnactu O
npoasieHMn Ha onpeaeneHHbI CPOK pacCMOTPEHMUS 3anpoca.

20. Mpu noctynnennn B PocapxuB 3anpocoB 3asBUTENEN, KOTOpble He MOryT ObITb MCNOMHEHb! 6e3
npegocTaBneHns YTOMHEHHbIX UM JONOSNTHUTENbHbIX cBegeHuin, Pocapxms B 10-gHEBHLIN CPOK 3anpalumBaeT
3aaBuTens 06 yTOUHEHUN 1 OOMOMHEHUN 3anpoca HeoBXoOANMbBIMU OIS €70 UCMONTHEHUS CBEAEHUAMMU.

21. CaepgeHusl, copgepXallMe TMepcoHarnbHble [AdaHHble O TPEeTbUX fMuax, npeacTaBnsalTCs
YNONMHOMOYEHHOMY  nMLy Ha  OCHOBaHWW  OOBEPEHHOCTW, OdOPMSIEHHOM B  YCTaHOBMEHHOM
3akoHopatenbcTBoM Poccurickon ®enepaumm nopsigke.

MepeyeHb HOPMAaTMBHBIX MPABOBbLIX aKTOB, PEryNMPYOLLUX
OTHOLLEHVS!, BO3HUKAIOLLME B CBA3U C NPeaocTaBneHnem
rocynapcTBEHHON ycrnyru



22. lNpepocTtaBneHne rocyaapCTBEHHOW YCMyrM OCYLLECTBNSAETCA B COOTBETCTBMM CO Clefylowmnmm
HOpPMaTUBHbBIMW NPAaBOBbLIMWN aKTaMU:

KoHcTutyumsa Poccunckon ®epepauum (NpuHATa BCceHapoaHbIM roriocoBaHnem 12 nekabps 1993 roga)
(c yyetom nonpaBoK, BHeCeHHbIx 3akoHamu Poccuiickon degepaumm o nonpaBkax K KoHCTUTYLMM
Poccunckon depepaunn ot 30 gekabps 2008 r. N 6-OK3, ot 30 gekabpst 2008 r. N 7-PK3) ("Poccunckas
razeta", 1993, N 237; 2009, N 7; 2008, N 267);

3akoH Poccuiickon ®eagepaunm ot 21 niona 1993 r. N 5485-1 "O rocynapcteeHHou TanHe" (CobpaHue
3akoHogatenbcTBa Poccuiickon ®epepaummn, 1997, N 1, cT. 8220 - 8235; 1997, N 41, cT. 4673; 2003, N 27 (u.
[), cT. 2700; 2003, N 46 (u. Il), cT. 4449; 2004, N 27, cT. 2711; 2004, N 35, ct. 3607; 2007, N 49, cT. 6055;
2007, N 49, ct. 6079; 1996, N 15, cT. 1768; 2009, N 29, cT. 3617; 2002, N 52 (u. Il), cT. 5288; 2003, N 6, cT.
549; 2010, N 47, c1. 6032; 2011, N 30 (4. ), cT. 4590, cT. 4596, N 46, cT. 6407);

depepanbHbIl 3aKoH 0T 22 okTabpsa 2004 r. N 125-d3 "O6 apxusHom gene B Poccunckon ®egepaumn’
(CobpaHue 3akoHogaTenbcTBa Poccuiickon ®eaepaumm, 2004, N 43, cT. 4169; 2006, N 50, cT. 5280; 2007, N
49, ct. 6079; 2008, N 20, cT. 2253; 2010, N 19, cT. 2291, N 31, cT. 4196);

depepanbHbii 3akoH oT 2 mas 2006 r. N 59-03 "O nopsigke paccMOTpeHusi obpalleHuii rpaxaaH
Poccunckon ®egepaunn” (CobpaHue 3akoHogatenbctBa Poccuiickon Pepepauun, 2006, N 19, ct. 2060;
2010, N 27, ct. 3410, N 31, cT. 4196);

®epepanbHbin 3akoH oT 27 wmona 2006 . N 149-03 "O6 wuHdopmauun, WMHPOPMALMOHHBLIX
TexHonornsax n o 3awmre nHpopmaumn" (CobpaHme 3akoHogatensctea Poccunckon ®enepaumm, 2006, N 31
(4. 1), cT. 3448; 2010, N 31, cT. 4196; 2011, N 15, cT. 2038, N 30 (4. I), cT. 4600);

®epgepanbHbin 3akoH oT 27 anpens 1993 r. N 4866-1 "O6 obxanosaHun B cyd AEWCTBUA U PELLEHNI,
HapyLawowmx npasa n ceobogwl rpaxgaH" ("Poccunckas raseta”, 1993, N 89; CobpaHne 3akoHogaTenscTea
Poccuiickon ®epepaumm, 1995, N 51, ct. 4970; 2009, N 7, cT. 772);

depepanbHbli 3akoH oT 27 wuwona 2010 . N 210-&3 "O6 opraHuM3auun npenocTaBreHns
rocygapcTBeHHbIX U MyHuumMnaneHbix ycnyr" (CobpaHue 3akoHogatensctBa Poccuiickon ®enepauun, 2010,
N 31, ct. 4179; 2011, N 15, cT. 2038, N 27, cT. 3880, N 29, cT. 4291, N 30 (u. I), cT. 4587, N 49 (u. V), cT.
7061, N 27, cT. 3873);

Ykas [lNpesngeHta Poccuiickon ®epepauumn ot 31 gekabps 1993 r. N 2334 "O pononHUTENbHbIX
rapaHTuax npas rpaxgaH Ha nHdopmaumio" (CobpaHue aktoB lNpesnageHTa u MNpaBuTenscTBa Poccuinckon
depepauun, 1994, N 2, c1. 74; 1997, N 3, cT. 367; 2000, N 36, cT. 3636);

"OcHoBbl 3akoHogaTensctBa Poccuiickon ®egepauum O KynbType", yTBepXAeHHble BepxoBHbIM
Cosetom Poccuiickon depepaumm ot 9 oktabpa 1992 r. N 3612-1 ("Poccuiickas raseta”, 1992, N 248;
CobpaHune 3akoHogaTtensbcTBa Poccuiickon ®enepaumn, 1999, N 26, ct. 3172; 2004, N 35, ct. 3607; 2006, N
1, cT. 10; 2006, N 45, cT. 4627; 2007, N 1 (4. 1), cT. 21; 2008, N 30 (u. Il), cT. 3616; 2009, N 52 (4. I), cT. 6411;
2010, N 19, cT. 2291; 2001, N 1 (u. I), cT. 2; 2001, N 53 (4. I), cT. 5030; 2002, N 52 (4. 1), cT. 5132; 2003, N 52
(4. 1), cT. 5038);

noctaHoBneHue lMpasutensctsa Poccuiickon ®egepauum ot 26 nioHa 1995 r. N 609 "O6 yTBepxaeHun
MonoxeHnss 06 OCHOBax XO3AWCTBEHHOW AEATENbHOCTU M (PMHAHCUPOBAHUSA OpraHu3auun KynbsTypbl U
nckycctea" (CobpaHue 3akoHogatensctsa Poccunckon Pegepaumm, 1995, N 28, ct. 2670; 2002, N 52 (4. 11),
cT. 5225);

noctaHosnexue lNMpasutensctea Poccurickon ®eaepauum ot 17 mioHs 2004 r. N 290 "O6 yTBepxxaeHnn
MonoxeHus o PegepanbHoM apxusHoM areHTcTBe" (CobpaHume 3akoHogaTenscTBa Poccuiickon degepauuu,
2004, N 25, cT. 2572; 2008, N 22, cT. 2583, N 46, c1. 5337; 2009, N 33, cT. 4081; 2010, N 26, cT. 3350; 2011,
N 6, cT. 888, N 14, cT. 1935);

noctaHosnexue [lMpasutensctBa Poccuinckon ®egepauum ot 19 ansaps 2005 r. N 30 "O Tunosom
pernameHTe  B3aMMogeNcTBMS  doedepanbHbiX  OpraHoB  ucnonmHutenbHonm  Bnactn"  (CobpaHue
3akoHopatenbcTBa Poccunckon ®epepaunn, 2005, N 4, ct. 305; N 47, c1. 4933; 2007, N 43, cT1. 5202; 2008,
N 9, cT. 852; 2008, N 14, cT. 1413; 2009, N 12, ct. 1429; 2009, N 25, ct. 3060; 2009, N 41, cT. 4790; 2009, N
49 (4. 1), c1. 5970; 2010, N 9, cT. 964; N 22, cT. 2776; N 40, cT. 5072; 2011, N 34, cT. 4986; N 35, cT. 5092);

noctaHoeneHue lpasutensctBa Poccuiickon deaepauum ot 28 mona 2005 . N 452 "O Tunosom
pernameHTe BHYTPEHHEN opraHusauun degepanbHbiX OpraHoB ucnonHuTenbHon Bnactu" (CobpaHue
3akoHogartenscTBa Poccuiickon ®epepaumm, 2005, N 31, ct. 3233; 2007, N 43, cT. 5202; 2008, N 9, cT. 852;
N 14, cT. 1413; N 46, cT. 5337; 2009, N 12, cT. 1443; N 19, cT. 2346; N 25, cT. 3060; N 47, CcT. 5675; N 49 (u.
), cT. 5970; 2010, N 9, cT. 964; N 22, cT. 2776; N 40, cT. 5072; 2011, N 34, cT. 4986; N 35, cT. 5092; N 15, cT.
2131);

noctaHoeneHue lNpaButensctea Poccuiickon ®eanepaumm ot 16 masa 2011 . N 373 "O paspaboTke u
YTBEPXKOEHUN  aAMUHUCTPATMBHBIX  PErflaMEeHTOB  UCMOSIHEHWUS]  TOCYAAPCTBEHHbIX  (PYyHKUMA M
afMVHUCTPaTUBHBIX pernameHToB NpeaoCcTaBrneHuns rocygapcTeeHHbix yenyr" (CobpaHue 3akoHogaTenbcTea
Poccunckon ®epepaunmn, 2011, N 22, ct. 3169, N 35, cT1. 5092);

nocraHoBnexue Mpasutensctea Poccurickon ®eaepauum ot 15 mtoHs 2009 r. N 477 "O6 yTBepxaeHUn
MpaBun pgenonpousBodcTBa B doedepanbHbIX  opraHax — ucnonHutensHon Bnactn"  (CobpaHue
3akoHogatenscTBa Poccunckon ®egepaunn, 2009, N 25, ct. 3060; 2011, N 37, cT. 5263);



npukas degepanbHoro apxusHoro areHtcTa oT 20 nons 2010 . N 54 "O6 yTBepxxaeHun PernameHTta
depnepanbHOro apxmBHOro areHTcTea" (3apermctpmpoBaH MuHucTepcTBOM tocTULMKM Poccunckon ®epepaunm
30 ceHTs16psa 2010 r., peructpaumnoHHbin N 18592, BronneTeHb HOPMaTMBHBIX akTOB hefepanbHbIX OpraHoB
ncnonHutensHor Bnactu, 2010, N 45);

npukas MuHucTepcTBa KynbTypbl U1 MAacCOBbIX KOMMYHMKauun Poccunckon ®epepaumm ot 18 aHBaps
2007 r. N 19 "O06 yTtBepxxaeHuu NpaBun opraHn3aumMm XpaHeHWsl, KOMMJIEKTOBAHWS, y4eTa U UCMNOMb30BaHUS
OokymeHTOB ApxmBHoro coHga Poccuiickon ®depepaumm 1M Opyrnx  apXuBHbIX — JOKYMEHTOB B
rocygapCTBEHHbIX W  MyHMUMNAnNbHbIX apxvBax, My3eax u Oubnuortekax, opraHudaumsx Poccuiickomn
akagemum Hayk" (3apeructpupoBaH MuHuctepctBom toctuumm Poccuiickon ®epepaumm 6 maprta 2007 .,
pernctpaumoHHbin N 9059, BronneteHb HOpPMaTUBHBLIX akTOB dedeparnbHbIX OpPraHoB WCMOMHUTENBHOM
Bnactn, 2007, N 20), ¢ uamMeHeHns MW, BHeCeHHbIMW npuka3om MuHucTepcTBa KynbTypbl Poccuickon
depepauun ot 16 despana 2009 r. N 68 (3apeructpmpoBaH MuHucTepcTBOM tocTuumm Poccuiickon
depepauun 5 maa 2009 r., permctpaumoHHbii N 13893, "Poccuiickas rasera”, 2009, N 89).

WcuepnbiBatoLmin nepeyeHb JOKYMEHTOB, HeOGX0aUMbIX
B COOTBETCTBMW C HOPMAaTMBHBLIMU NPaBOBLIMU aKTaMm
ANs NpefoCTaBMNeHUs TocyaapCTBEHHON YCIyru

23. OcHoBaHMeM Ans NPenoCTaBreHWs rocyqapCTBEHHOW YCNyrn SBNSETCA 3anpoc 3asBuTens B
nMcbMeHHON dopme no novte B Pocapxus; 3anpoc, NOCTynuBLUIMIW B PocapxvmB MO 3rEeKTPOHHOW nouyTe;
3anpoc, NocTynuBLLMIA B Pocapxms Mo gakcy; 3anpoc, NOCTyNMBLUUIA Ha oduumanbHeii canT Pocapxusa; npu
nnyHoM obpalleHun B Pocapxus.

24. B 3anpoce 3asBUTeNs A0MKHbI ObITb yKa3aHbl:

a. HaumeHoBaHWe puaMYeckoro nNuua Ha GnaHke opraHu3auuw; AnNa rpaxgaH - hamunusa, umsa u
OTYECTBO (nocrnegHee - Npu Hanuuun);

6. MOYTOBBIN W/WNK SNEKTPOHHbLIN aapec 3asBUTENS;

B. MHTEpecyLLMe 3asBUTENSA Tema, BONpPOC, CoObITMe, (haKT, CBeOEHUS WU XPOHOMOrMYeckne pamku
3anpallmBaemMomn nHpopmaumm;

r. doopma nonyyeHus sasBuTenem MHpopmauun (MHPOPMAaLUMOHHOE NUCbMO, apXMBHas CrpaBska,
apxuBHas BbINUCKA; apXUBHbIE KOMWUK, TEMaTUYECKUI NepeYeHb, TeMaTnyecknii 0630p JOKYMEHTOB);

4. NMMYHasa nognuch rpaxkaaHnHa Unu NognmMch JOMKHOCTHOO Nnua;

€. fjaTa oTnpasBneHus.

25. Ona wucTtpeboBaHusa cBedeHW, cogepXallMx nepcoHanbHble [daHHble O TPEeTbMX NMuax,
OOMNOMNHUTENBHO NpeacTaBnsaAloTCs  AOKYMEHThI, noagTeepxgaroLme NONTHOMOYNS 3aaBuTens,
npeaycMOTpEHHbIE 3akoHoaaTenbcTBOM Poccuickon depepaumm.

26. 3anpewaetca TpeboBaTb OT 3asBUTENs NpegoCTaBnATb AOKYMEHTbl W WMHOpMaunio Wim
OCYLLECTBIATbL OENCTBUSA, NPeAcTaBneHne UM ocyLecTBNeHe KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHBLIMU
NpaBOBbIMW akTamu, pPerynupylownuMm OTHOLIEHMS, BO3HUKaKOLWME B CBA3W C NpefocTaBrieHneM
rocyfapcTBEHHOW YCnyru.

27. 3anpewaerca TpeboBaTb OT 3asBUTeENs MpedocTaBnsTb AOKYMEHTbl U MHAOpMauWio, KOTopble
HaxogATCcsl B pacrnopsiXeHUn OpraHoB, MPefoCcTaBnAloWMX rOCYAapCTBEHHbIE U MyHMUMNANbHbLIE YCMYrW,
WHbIX FOCYAapCTBEHHbIX U MyHULMMNAMNbHbBIX OPraHoOB U OpraHM3auni.

28. [aHHbii nepeyeHb SABNSETCA MCYepnbiBaWMM W He npegnonaraetr MeXBeOOMCTBEHHOro
MHOPMaLMOHHOIO B3aMMOOeNCTBUS.

VMcuepnbiBatoLmii nepeyeHb OCHOBaHWUIA AN oTKasa B npueme
AOKYMEHTOB, HEOOXOAMMBIX ANA NPefoCcTaBneHns
rocyfapcTBeHHOW ycryru

O6paLueH|/|e, nocrynuseLuee B POC&pXI/IB, noanexuT o6ﬂ3aTeanomy npuemy.

WcuepnbiBatoLmnii nepeyeHb OCHOBaHWIA ANsi NPUOCTaHOBEHUS
Wnn OTKasa B NPeOoCcTaBneHUn rocyqapCTBEHHOM yCnyrm

29. 3anpoc He NOANEXNT PaCCMOTPEHMIO B CrieayHLMX Crydasix.

a. ecrnu 3anpocbl 3asiBUTENEN He cofdepkaT HauMeHOBaHWs IopUAMYEcKoro nuua (ons rpaxpaHuHa -
damunmsa, Mmsi, OTYECTBO (NocriegHee - Mpy HanmMyuu)), NOYTOBOIO agpeca W/Wnn 3NEeKTPOHHOro agpeca
3asBUTENS;

0. ecnu B 3anpoce 3asBUTENsl OTCYTCTBYIT HeoOXxoauMmble CBeAeHMs ANs NPOBEAEHUS MOMCKOBOW
paboThl;

B. €CNU 3anpoc 3asBUTENsl He NOALAAETCA MPOYTEHUIO, OTBET HA 3anNpoC He JAETCsl U OH He NOANEXUT
HanpaBneHui Ha paccMmoTpeHne PykoBogutento PocapxvBa vnu ynomHOMOYEHHOMY Ha TO ULy, O YeMm
coobLlaeTcs rpaxaaHuHy, HanpasBuBLUEMY 3anpoc, ecnu ero amunus M NOYTOBLIM agpec nogaarTcs



NPOYTEHNIO;

I. €Crn OTBET MO CYLIECTBY MOCTaBMEHHOIO B HEM BOMpOca He MOXeT ObiTb AaH 6e3 pasrmaleHus
CBELEHUN, COCTaBMALWUX TOCYAAPCTBEHHYIO WM WHYH OXpaHsiemyl deneparnbHbiM 3aKOHOM TalHYy,
3asABUTENI0 COObLLIAeTCst 0 HEBO3MOXHOCTU AaTb OTBET MO CyLLECTBY MOCTABIEHHOIO B HEM BOMPOCa B CBA3M
C HeOonmyCTMMOCTbIO pasrMalleHusl YyKas3aHHbIX CBEOEHWW. YKasaHHas uWHgopMauus MoXeT ObiTb
npegocTaBneHa TOMbKO MPU HanMU4uMu y 3asiBUTENS OOKYMEHTanbHO NOATBEPXKAEHHbIX MpaB Ha MosnyvyeHue
cBeeHW, coaepKallmx rocyaapCTBEHHYIO TaHy U/Mnmn KoHUaeHUnanbHy nHMopMaLmio;

4. ecnu B 3anpoce obxanyetcsa cyaebHoe peLleHue;

€. ecnu B 3anpoce COAEPXKWUTCS BOMPOC, Ha KOTOPLIA 3asBMTEN0 paHee MHOroKpaTHO AaBanuvcb
NMUCbMEHHbIE OTBETbI MO CYLECTBY, U NPW 3TOM HE NPUBOASTCA HOBblEe AO0BOAbI UNKN OBCTOATENLCTBA.
PykoBoautenb PocapxuBa wnM ynNnormHOMOYEHHOE Ha TO §MUO BNpaBe [MPUHATb pelleHne o
6e30CcHOBaTENBHOCTN O4YEePEeaHOro 3anpoca W nNpekpaLLieHnM nepennckn No JaHHOMy BOMPOCY MpuU YCNoBuMK,
YTO yKa3aHHbIV 3anpoc 1 paHee HanpasngeMble 3anpockl HANPaBASNMCh B OAWH U TOT e roCyAapCTBEHHbIN
opraH, opraH MECTHOrO CamMOyrnpaBieHNst UM OQHOMY UM TOMY e AOIMKHOCTHOMY nuuy. O JaHHOM peLueHum
yBEAOMIISIETCS 3asiBUTENb, HAMpaBMBLLUA obpaLleHue;

X. ecnu B 3arnpoce cogepXaTcs HeLeH3ypHble MO0 OCKOpOUTENbHbIE BbLIPAXEHUS, Yrpo3bl >KU3HM,
300pOBbI0 M MMYLLIECTBY AOJMKHOCTHOTO Nnula, a TakkKe YreHOB ero ceMbW. [JOMmKHOCTHOE NuUO BrpaBe
ocTaBuMTb 3anpoc 06e3 oTBeTa MO CyTM MOCTaBMEHHLIX B HEM BOMPOCOB W COOBOLWMTL 3asBUTENIO,
HanpasuMBLUEMY €ro, 0 He4OoMyCTUMOCTM 3N0yNnoTpedneHns Npasom;

3. OTCYTCTBME Yy 3asBUTENs AOKYMEHTOB, NOATBEPXKAAMOLWMX €ro MOfHOMOYUS BbICTynaTb OT MMEHU
TPETLUX NnL.

30. OcHOBaHUA Anst NPMOCTaHOBNEHMS NPeaoCTaBNeHns rocyqapCTBEHHON YCyrn OTCYTCTBYHOT.

MepeyeHb ycnyr, KOTopble SABNATCA HEOGX0AUMbIMU
1 0bsi3aTenbHbIMU AN NPEAOCTaBIEHNS rOCYAaPCTBEHHON YCIyTH,
B TOM 4/CIe CBEOEHUS O AOKYMEHTe (JOKYMeHTax), BbliaBaeMoMm
(BblO@aBaeMbIX) OpraHM3aunsMu1, y4acTBYHOLWMMU B MPeAOCTaBNeHnm
rocyaapCTBEHHOW ycryru

31. Opyrux ycnyr, KoTopble SBMAKTCA HEOoOXoauMMbIMU U 0bsi3aTenbHbIMU AN NPeaoCTaBreHus
rocygapcTBEHHOM yCnyru, 3akoHoaaTenbcTBom Poccuiickon degepaumm He NpeaycMoTpPeHO.

Mopsgok, pasamep M OCHOBaHWS B3VMaHWsi rocyqapCTBEHHOM
NOLLUSINHBI UM MHOW NNaThbl, B3AMMaeMoKn 3a npegocTaBneHune
rocygapcTBeHHOWN ycryru

32. PocapxuB ocyLlecTBnsgeT npeaocTaBneHne rocygapcTBeHHON yCnyru no opraHnsaumm UCNoMHeHUs
TeMaTU4eCKMX 3anpoCcoB rocygapCTBEHHOIO opraHa WM opraHa MeCTHOro camoyrnpaBreHus, CBSA3aHHbIX C
NCMNONTHEHMEM UMK CBOMX OYHKLUIA 1 coLManbHO-MpaBOBbIX 3anpocoBs, becnnaTtHo.

33. CoumanbHo-NpaBoBbIE 3aNPOChl UCMOSHSATCA OpraHamu 1 opraHusaumammu 6ecnnatHo.

34. TocypapCTBeHHble W MyHUUMNAnbHble apXuBbl OCYLLECTBMAKOT WUCNOMHEHWE  3anpocoB
rocy4apCTBEHHbIX OPraHOB U OPraHOB MECTHOTO CamoOynpaBreHUs, CBA3aHHbIX C UCMOMHEHNEM UMK CBOWUX
NonHOMOouM 1 PyHKUMA, BecnnaTtHo.

35. TemaTuuyeckuin 3anpoc rocygapCTBEHHONO OpraHa WnM oOpraHa MEeCTHOro CcamoynpaBreHus,
CBSI3aHHbIN C WCMOMHEHMEM UMW CBOUX (PYHKUWMIA, apXuB paccMmaTpuBaeT B nepBoodepedHOM Mopsgke B
yCTaHOBMNEHHbIE 3aKOHOAaTeNbLCTBOM NMBO B COrnacoBaHHble C HUMW CPOKW. McnonHeHne Takoro 3anpoca
ocyuecTBnsieTca 6ecnnaTHo.

36. VicnonHeHne TemaTuMyecKkoro 3anpoca opraHusauuuM Unu rpaxgaHvHa opraHu3yeTcs apXvMBOM B
nopsiake okasaHus nnaTHbiX ycnyr (B TOM 4YMCNEe Ha OCHOBe JoroBopa) unu 6e3Bo3me3gHo. Cpoku u
CTOMMOCTb paboT MO MCMOMHEHWUIO YKa3aHHOro 3anpoca B MpeaBapuTeNlbHOM Mopsiake, YCTAHOBIIEHHOM
apXMBHbIM yYpexaeHUeM, COrfacoBbIBalOTCS C 3asiBUTENEM.

37. leHeanornyecknin 3anpoc 3asiBUTENsI apXmMB UCTONHAET B NOPSAAKe OKasaHWA MnaTHbIX yCnyr (B TOM
yncne Ha OCHOBE JOroBopa). YkasaHHbIA 3anpoc MOXET UCMONMHATLCS Kak B OTHOLLEHWUW 3asiBUTENs, Tak U B
YCT@HOBMIEHHOM MOpsake B OTHoweHun Apyrux nmd. CpokM wm ctommocTb paboT onpegenstoTcs
PYKOBOACTBOM apXUBHbIX YYPEXOEHMI B COOTBETCTBUN C YTBEPXKAAEMbIMU NMU MPENCKYpaHTaMu.

CpoK 1 NMopsaoK pernctpauum 3anpoca 3asiButens
0 NPeAoCTaBMNEHUN rOCYAapCTBEHHOW YCNyru

38. Banpoc 3asBUTENs B TeYeHWe TPeX OHe C MOMEHTa MocTynneHus B PocapxuB nognexut
obsizatenbHon peructpaumm B OOLLUEM OTAene C PeXUMHO-CEKPETHOW 4YacTblo YnpaBreHusi opraHuMsauuu
apxuBHbIX ycnyr (ganee - O6wwui otgen). B cnyyvae noctynneHus 3anpoca B AeHb, NPEALIECTBYHOLLMA
NpasgHUYHbIM UMK BbIXOOHLIM OHSIM, PErMCTPaLNs UX MOXET NPOoM3BOAUTLCA B paboyumin AeHb, CreayloLwmi



3a NpasgHUYHbIM UK BbIXOAHbIMU OHAMMW.

TpeboBaHuUs K MOMELLEHNAM, B KOTOPbIX
npeaocTaBnaeTcs rocy4apCTBEHHas ycryra, K MecTy oXugaHus
1 NnpuemMa 3asiBUTeNen, pasmeLLeHnto 1 ohOpMIIEHMIO BU3YarbHOM,
TEKCTOBOW UH(pOpMaLMK O NopsiaKe NPedoCTaBleHUst TakUX YCryr

39. B mMecTtax npepocTaBneHus rocygapCTBEHHOM YCnyru npegycmatpuBaercs obopyaoBaHue
OOCTYNHbIX MECT 06LLEeCTBEHHOrO NOMb30BaHNS (TyaneToB) 1 XpaHEHUS1 BEPXHEN oaexXabl rpaxaaH.

40. [Ona oxugaHus rpaxgaHamy npuemMa M 3anofiHeHust HeobxoauMbIX Ans npeaocTaBrieHuns
rocygapCTBEHHON yCrnyrn LOKYMEHTOB OTBOAATCA MecTa, 060pyaoBaHHbIE CTyNbsMU, CToNamu (CTonkammu)
4N BO3MOXHOIO 0hOpMMeHNst JOKYMEHTOB, KOTOpble obecneyunBatoTca nucyen bymarom n pyykamm.

41. Bxog u nepenBwwkeHNe Mo NOMELLEHMAM, B KOTOPbIX MPOBOAUTCA NPUEM, HE OOJPKHblI co3gaBaThb
3aTpygHeHWs ANs nuy, ¢ orpaHU4eHHbIMU BO3MOXXHOCTSMM.

lNokasatenu OOCTYNHOCTU U Ka4ecCTBa I'OCWJ,GPCTBGHHOVI ycnyrun

42. 3asiBUTENb Ha CTagumn pacCMOTPEHUsT ero 3anpoca PocapxmBoMm MMEET Npaso:

a. NpeacTaBnATb AOMONHUTENbHbIE AOKYMEHTbLI U MaTepuansl No paccMaTpuBaeMoMmy 3anpocy;

0. nonyyaTb yBeOOMISIEHME O HanpaBfeHMM 3anpoca B OpraHbl M OpraHu3auum, B KOMMETEHLMIO
KOTOPbIX BXOAWT paspeLLeHne NocTaBneHHbIX B 3anpoce BONPOCOB;

B. obpawatbcsa ¢ xanobon Ha NpuHATOE MO 3anpocy pelleHne unu Ha gencteue (6esgencreue) B
CBSi3M C PaCcCMOTPEHMEM 3anpoca B aAMWHUCTPATUBHOM W (Mnm) cyaebHoMm nopsigke B COOTBETCTBUM C
3akoHopaTtenbcTBoM Poccunckon denepaumu;

r. obpawaTbesi ¢ 3asiBlIEHMEM O NpeKpaLleHNN pacCMOTPEHNS 3anpoca;

O. OCYLUeCTBMATb WHble [OEWCTBUSA, He npoTuBopevalme Hactoswemy ALMUHUCTPATUBHOMY
pernameHTy.

43. JomkHoCTHbIe nuua PocapxuBa obecnevmBator:

a. 06bEKTMBHOE, BCECTOPOHHEE N CBOEBPEMEHHOE PACCMOTPEHME MUCbMEHHbIX 3aNpoCOB M 3anpocoB
B 3NIEKTPOHHOM BUAe 3asiBUTENEWN;

©. nonyyeHme HeobxooMMbIX AMsl PACCMOTPEHUS MUCbMEHHbIX 3anpPoCOB 3asBUTENEN OOKYMEHTOB U
MaTepuanoB B APYrnx opraHax u opraHn3aumsx 1 MHbIX JOMKHOCTHbIX MWL, 32 UCKIMOYEHNEM CY0B, OPraHoB
O03HaHMA 1 OpraHoB NpeaBapuUTENbBHOIO CreacTBuUs;

B. MPUHSTME MeEpP, HaMNpPaBIEHHbIX Ha BOCCTAHOBMEHWE WNW 3aLUTY HapyLUEHHbIX npas, cBobon u
3aKOHHbIX MHTEPECOB rPaXXaaH.

44. OcHOBHbIMY TPEOOBAHMAMM K KAYECTBY PacCMOTPEHUsT 3anpocoB B PocapxuBe ABNSOTCA:

a. JOCTOBEPHOCTL NPEAOCTaBNSAEMON 3asBUTENSIM MHGOPMaLUK O Xo4e pacCMOTPEHUS 3anNpoCcoB;

0. nonHoTa MHPOPMUPOBAHUS 3asiIBUTENEN O XOA4e PACCMOTPEHUS 3aNpoCoB;

B. HArNsagHOCTb hOpM NpefocTaBneHns nHdopmaumm o6 aaMMHUCTPATMBHBIX NpoLeaypax;

I. ygobCcTBO M [OOCTYMHOCTb MOMyYeHus MHdOopMauun 3asiBUTENAMU O MOpsSAKe NpefoCcTaBneHns
rocyqapCTBEHHOW yCnyru;

4. ONepaTMBHOCTb BbIHECEHUA PELUEHNsT B OTHOLUEHUM paccMaTpmMBaemMoro 3anpoca.

WNHble TpeboBaHWs, B TOM Yucne y4nTbiBaloLmMe 0Co6eHHOCTH
npefocTaBreHNs roCcyqapCTBEHHbIX YCINYT B 3N1EKTPOHHOW chopme

45. O6GecnevyeHne BO3MOXHOCTU MOMyYeHUa 3asiBUTENSIMM  MHAOPMaLuM O MNpegocTaBnseMon
rocyqapcTBEHHOM ycnyre Ha odumumansHom canTe PocapxvBa v Ha EguHOM nopTane rocyqapcTBEHHbIX U
MYHULMMAMNbHBIX YCIYT.

46. ObecneyeHne BO3MOXHOCTM MONYYEHUs 3asBUTENAMU Ha odumumansHom canTe PocapxuBa u Ha
EonHoM nopTane rocygapCTBEHHBIX W MyHUUMNANbHbIX YCNyr (QOpM 3asABNEHWUA U WHbIX LOKYMEHTOB,
HeobXoAMMbIX OIS NONyYeHUs! rocyaapCTBEHHON YCIyrn B 3NEKTPOHHOM BUAe.

47. ObGecnevyeHre npu HarnpaerneHuu 3asiBUTENEM 3anpoca B (OpMe IrEeKTPOHHOro CcoobLeHust
NpeacTaBneHns 3asBUTENO COOOLLEHNA, NOATBEPXKAAOLLEro NOCTyNneHne 3anpoca B Pocapxus.

48. MHorohyHKUMOHarbHbIE LEHTPbl MPegoCTaBNeHnst roCyaAapCTBEHHbIX M MYHMLMNANbHBIX YCIyr B
npoLecce NpegoCcTaBneHnsi roCyqapCTBEHHOM YCIyrv HE UCMONb3YHTCS.

Ill. CocTaB, nocnenoBaTenbHOCTb M CPOKU BbIMOSNTHEHUS
agMUHUCTPATMBHBIX Npoleayp, TpeboBaHMsa K NOpsaKy nx
BbIMNOMHEHWS, B TOM YMCIle 0COOEHHOCTM BbINONHEH WS
agMWHUCTPaTUBHBIX NPOLIEAYP B 3MNEKTPOHHOW hopme

49. CocTaB aAMUHUCTPATUBHLIX Nnpouenyp no npenocrtaBneHnto FOC}/,D,apCTBeHHOVI YCInyru BKIn4aeT:



a. perncTpauus 3anpocoB 3asiBUTENEN;

0. paccmoTpeHue 3anpocoB pykoBoACTBOM PocapxuBa v nepegada Ansi opraHM3auumn x UCNOofHEHUS
B NpodmnnbHOE CTPYKTYpHOE NoApasneneHune;

B. aHanM3 TeMaTuK1 3anpocoB 3asiBUTENEN;

I. HanpaereHue 3anpocoB denepanbHbIX OpraHOB FOCYAApPCTBEHHOW BnacTuU MO pes3ynsrataMm MXx
pacCMOTPEHUS Ha UCMOJTHEHWE B OpraHbl U OpraHM3auumn No NPUHaaIeXHOCTH;

[. HanpaeneHue 3anpocoB 3asBUTENen (KpoMe 3anpocoB hefeparnbHbiX OpraHoB rocygapCTBEHHOM
BMacTW) Ha UCNOMHEHWE NO NPUHAAMNEXHOCTY;

€. MoAroToBKa W HanpasreHne OTBETOB 3asiBUTENSAM;

X. yBeOOMIeHME 3asaB1UTENEN O HanpaeBneH1mM 3anpoca Ha UCMNOMHEeHNe NO NPUHAANEXHOCTH.

OnucaHune nocnenoBaTensHOCTM AEMCTBUIN NpY NpegocTaBneHmum
rocyoapCTBEHHOW yCcnyrm

PeI'VICTpaLI,VIﬂ 3anpocos 3asBuTenen

50. Perunctpaums 3anpoca sBNSeTCA OCHOBaHMEM QAN Havana AenWcTBUMA MO MpefocTaBneHuto
rocyqapCTBEHHOW yCryri.

51. MocTtynuelne B PocapxvB NMCbMEHHblE 3anpochl 3asBUTENEN PEerncTpupyroTcs B CTPYKTYPHOM
nogpasgeneHmn Pocapxusa, obecneunsatoem npMemM u permctpaumio No4TOBOW KOPPECNOHAEHLUN.

PaccmoTpeHue 3anpocoB pykoBoACTBOM Pocapxvsa 1 nepegada
[NS OpraHn3aLumn UX UCMONHEHNS B MPOQUIbHbIE
CTPYKTYpHbIe noapasaeneHus

52. Tlocne peructpaumm 3anpocbl AOKNaAblBalTCA pykoBoAcTBY PocapxmBa v nepegaloTcd B
npodunbHoe CTPYKTYpHOE noapasaefieHne B TeveHvne 3 AHen C MOMEHTa MOCTYNSIeHNss B YCTaHOBIEHHOM
nopsiake.

Henytatckne 3anpocbl, obpalleHuss kommuTeToB K komuccui nanat PegepanbHoro CobpaHus
Poccuiickon ®egepaumm no Bonpocam Nx BedeHus, NHbIX pegeparnbHbiX OpraHOB UCTONHUTENBHOW BNacTh O
npegocTaBneHMn NHopmMaLmMm paccmaTpuBaroTCs pykoBoacTBom Pocapxmsa B AeHb NOCTYNMAEHUS.

53. Tlpm noctynneHun B PocapxmsB 3anpoca 3asBUTENs MO SMEKTPOHHOW MouyTe 3anpoc
pacnevyaTbiBaeTcs Ha BymaxHOM HocuTene u B AarnbHerweM pabota ¢ HUM BedeTcs B YCTaHOBNEHHOM AN
MUCbMEHHbIX 3anpocoB nopsgke. lNpu NocTynneHMn No 3MEeKTPOHHOM noyTe 3anpoca, He TpebytoLiero
nocnegywwmnx gencTeun PocapxvBa MO HanpaBneHUO ero Ha MCNOMHEHWe B OpraHbl M OpraHusauuu no
NPUHAONEXHOCTW, OTBET 3aABUTENIO HanpasnseTcs YNONHOMOYEHHbIM COTPYAHMKOM PocapxvBa no noute
WKW ANEKTPOHHOMY afpecy, yKkasaHHOMY B 3anpoce.

AHanua temartukm NnoCTynmMBLLUMX 3anpocoB

54. PykoBogutens npocunbHOro nogpasgeneHuss PocapxuBa obecneymBaeT — onepaTtuBHOE
paccMOTpeHue 3anpocoB 3adBuUTeNen, JoBeAeHNe UX 40 UCMOSTHUTENEN.

55. Cneuyunanuctbl NpodunbHOrO CTPYKTYPHOro nogpasaeneHvs PocapxvBa OCYLIECTBRAAKT aHanu3
TeMaTuK/ NOCTYNMBLUNX 3arnpocoB C UCNOMb30BaHMEM UMeLNXCA B PocapxmBe apXuBHbIX CNPaBOYHMKOB B
TPaguLMOHHON W 3NeKTPOHHOW dopMme, coaepXalnx CcBedeHUss O MecTax XpaHeHuUs [OKYMEHTOB,
HeobXoAMMbIX ANS UCMONHEHMS 3anpocoB 3asiButenen. [pu aTom onpeaenseTcs:

a. NpaBOMOYHOCTb MOMyYeHns 3asBuUTeNnemM 3anpawuvsaemMon nHopMaLmm ¢ y4eTOM OrpaHudeHnin Ha
npegocTaBneHne CBeAeHUNn, codepXalnx rocygapCTBEHHYD TaWHy W CBedeHUs KoHduaeHuManbHOro
XapakTepa;

©. cTeneHb MNOMHOTBHI CBEAEHWI, COAEPXALLMXCA B 3anpoce 3asBUTeEnNs, Heobxogumbix Ans
npoBeaeHNsi NMOUCKOBOW paboTl;

B. MECTOHaxXOXAEHNE apXUBHbIX JOKYMEHTOB, HEOOXOAMMbIX AN UCMOSIHEHUSA 3anpoca 3asiBUTENS;

I. agpeca KOHKPETHbIX OpraHoB M OpraHusauui, Kyaa no npuHaanexHoCcTU crneayeT HanpasuUTb Ha
NCMNoMnHeHne 3anpoc 3assBuTens.

56. Cpok MCnonHeHus AaHHOW agMUHUCTpaTuBHOW npoueaypbl - 10 gHen. PocapxvB MMCbMEHHO
3anpawuvBaeT 3asBuTens 06 YTOYHEHWMM M OOMOMHEeHWW 3anpoca HeobXOAMMBbIMW ONA ero UCMOMHEHWs
cBedeHnsMn B Crny4ae OTCYTCTBMS B 3anpoce 3asBuUTens [[OCTaTOMHbIX [aHHbIX AN opraHusauum
BbISIBMEHMS 3arnpaluvsaemMon WHOpMaLMM B apxuBax, HEYETKO, HenpasBusibHO CcOpMYrNMpPOBaHHOIO
3anpoca.

HanpagneHue 3anpocoB geaepanbHbiX OpraHoB rocynapCTBEHHO
BNacTu No pesynsratamM X pacCMOTPEHUS Ha UCTONHEHMWE
B OpraHbl ¥ opraHusauuy no NpuHaanexHocTu



57. PocapxuB N0 wuUTOram aHanu3a TeMaTuKu noCTynmMBLUEro 3anpoca deaepanbHOro opraHa
rocygapCTBEHHOWN BriacTu O NPEAOCTaBIIEHUN apXMBHOW MHopMaumn, HeobXoaMMom Lnsi OCYLLECTBIEHMS
UM CBOUX MOSTHOMOYMIA U (DYHKUMI, HanpaBnseT COOTBETCTBYHOLLMIA(ME) 3anpoc(bl) MO NMPUHAANEXHOCTU B
OpraHbl ¥ OpraHn3aumm Npy Hanu4mMmn y HUX apxXmBHbIX JOKYMEHTOB, HEOOX0AMMBIX ANS UCTIONHEHNS 3anpoca
(MpunoxeHue N 2 k HacTosAeMy AOMUHUCTPATUBHOMY perfniameHTy, brnok-cxema 3).

CpOK UCnonHeHnss AaHHOM agMUHUCTPaTUBHOM Npoueaypsl - 15 gHen.

58. PocapxvnB nnucbMeHHO yBeaoMNsET 3aaBuTens - dpegepanbHbii opraH rocyaapcTBEHHON BRactTy O
HanpaBneHnn COOTBETCTBYIOLLEro(Mx) 3anpoca(oB) Ha MWCMOMHEHWe Mo NPUHAAMNEXHOCTM B OpraHbl U
opraHusaumm.

59. ®epepanbHble rocygapCTBEHHble apxuBbl MO pesynbrataM pPacCMOTPEHUS 3TOW  KaTeropum
3anpocos, noctynuBwKx u3 PocapxuBa, rotoBAT WHGPOPMAaLMOHHbIE MaTtepuansl (MHOPMAaLMOHHbIE
nMcbma, apXuBHbIE CNPaBKW, apXMBHbIE BbIMMCKU, apXUBHbIE KOMUKU, TEMATUYECKUe NnepeyvHun, Temarmyeckue
nogbopKM KOMWA apXMBHBIX [JOKYMEHTOB, TemaTuyeckme 0030pbl apXMBHbIX OOKYMEHTOB), OTBETbI 06
OTCYTCTBUM 3anpaliMBaeMblX CBELEHWW, peKoOMeHZauuu O JarbHenwnx MyTax noucka Heobxogmmon
nHdopmMaLmMm 1 HanpaensawT nx B Pocapxus.

B cny4ae ecnu 3anpawmBaemas degeparnbHbIM OpraHOM rocy4apCTBEHHOW BracTu MHGoOpMaunst He
MoXeT OblTb NpedocTaBreHa B CPOK, YCTAHOBMEHHbI PocapxvBoMm, M3-3a HeobxogumocTu npoBedeHus
MaclwTabHON MOMCKOBOW paboTbl MO KOMMIEKCY apXMBHbLIX AOKYMEHTOB, dedeparnbHblli rocyqapCTBEHHbIV
apxuB yBegomnseT PocapxvB O HeobxoguMOCTW NPOANEHWs Ha OnpeAerneHHbI CPOK PacCMOTPEHUS
3anpoca He nosgHee Yyem 3a 3 AHA A0 UCTEYEHUs CpoKa, ycTaHoBneHHoro Pocapxusom.

60. OpraHbl 1 opraHu3daumm (kpome dpeaeparnbHbliX FOCYAapCTBEHHbIX apXMBOB), WUCMOMHSAKLME
nonyyeHHole OT PocapxuBa 3anpocbl AaHHOW KaTeropuu, MO UTOram BbISIBNEHWS 3anpallvBaemMomn
NMHGpOPMaLMM TOTOBAT MHAOPMALMOHHbIE MaTepuansl (MHpOPMaUUOHHbIE MWCbMA, apXMBHbIE CMPaBKW,
APXVBHbIE BbIMUCKN, apXMBHbIE KOMWWU, TEMATUYECKNE MEepeYHn, TeMaTnyeckme nogabopku KOMUM apXmMBHbIX
OOKYMEHTOB, TeMaTuyeckne o0630pbl apXMBHbIX [AOKYMEHTOB), OTBETbl 00 OTCYTCTBMM 3anpallnBaembix
CBELEHWUN, peKoMeHAauun o AanbHENLWNX NyTsax noucka HeobxogmmMon nHdopmaLmm, KoTopble BbiCbINaTcs
HenocpeacTBEHHO B afpec 3asiBUTENS.

CpoK NCMoNHeHMs AaHHOW agMWHUCTPATMBHOW npoueaypbl - 30 AHEeN Co OHS perncrpauun B opraHe
UNun opraHm3auuu.

61. CneumanucTbl NPOUNBHOTO CTPYKTYPHOIO noapasgeneHns Pocapxmea aHanM3npyoT NonyyYeHHble
OTBETHI N3 dhefepanbHbIX roCygapCTBEHHbLIX apXMBOB, OLEHUBAKOT NMOMHOTY NOMYyYEeHHON nHAOpMaLmn.

62. Cneuwanuctbl NpounbLHOrO CTPYKTYpHOro nogpasgeneHus PocapxuBa Ha OCHOBE OTBETOB
degepanbHbIX roCygapCTBEHHbIX apXMBOB [OTOBAT WMHAOPMAaLMOHHOE MUCbMO MM MHAOPMAaLMOHHOEe
MMCbMO C MPUIMOXEHMEM MOCTYMMBLUMX U3 dredeparnbHbIX rOCy4apCTBEHHbIX apXUBOB WH(OPMAaLMOHHbBIX
MaTepuanoB: apxMBHbIX CMPaBOK, apXMBHbIX BbIMWCOK, APXMBHBIX KOMWA, TEMaTUYECKUX MepevHen,
TemaTmyeckmx NogbopoK KON apXmMBHbLIX AOKYMEHTOB, TEMaTU4eCKNX 0O30POB apXMBHbLIX JOKYMEHTOB, AN
OTBETA Ha 3anpoc deaepanbHOro opraHa rocy4apCTBEHHON BnacTu.

HanpagneHue 3anpocoB 3asiBuTenei (kpome 3anpocoB deaeparbHbIX
OpraHoB rocyaapCTBEHHON BMacTh) Ha UCMOSTHEHNe
Mo NPUHAANEXHOCTA

63. No ntoram aHanusa TemMaTuKM NOCTYNMBLLMX 3anpOCOB 3asBuTenen Pocapxus:

a. Mo TeMaTnyecknM 3anpocam - C Y4eTOM TeMaTVKu 3arnpoCOB HanpasnseT MX Ha WUCMOMHEHWe no
nNpuMHaanexHocTn B opraHoel M opraHudaumm (MpunoxeHne N 2 k HacTtoswemy AOMUHUCTPaTUBHOMY
pernameHTy, brnok-cxema 2);

6. no coumanbHO-NPaBOBbIM 3anpocaM - HanpasnseT WX NO MNPUHAAMNEXHOCTM B OpraHbl U
opraHv3aumun Npu HamM4ymMKn y HUX JOKYMEHTOB, HEOOXOAUMbIX AN ucnonHeHus 3anpocos ([punoxeHne N 2
K HacTosweMy AOMUHUCTPATUBHOMY pernameHTy, bnok-cxema 1).

CpoK MCMonHeHus OaHHOW agMUHWUCTpaTMBHOM npouedypbl - 15 pgHelr. [Mpu HeobGxoamMmocTu
hegeparnbHble rocyqapCTBEHHbIE apXMBbl, YNOMHOMOYEHHbIE OpraHbl UCMONHUTENBHOW BNacTu cybbekTos
Poccuiickon degepauumn B obrnactu apxmMBHOro Aena HanpaenswT coumanbHO-NPaBoOBble 3anpochbl rpaxaaH
Ha WCMOMHEHNE B COOTBETCTBYIOLLME OpraHu3auuu, nNpu Hanmmyuum y HUX OOKYMEHTOB, Heobxogumblx Ons
NCMOSTHEHMS 3anpoCoB.

64. OpraHbl 1 opraHM3auumn Mo UToram BbISIBNIEHMS 3anpallinBaemMon MHopMaLmn nNo TeMaTu4eckum
3anpocaMm roToBAT WMHAOPMAaLMOHHbIE MaTtepuanbl (MHOPMaUUOHHbIE MNUCbMAa, apXMBHbIE CNPaBKW,
apXuBHbIE BbIMWCKWU, apXMBHbIE KOMWUW, TeMaTUYecKMe nepeyvHun, Tematudeckne nogbopKM KOMUIA apXUMBHbBIX
AOKYMEHTOB, TemaTuyeckne 0630pbl apXMBHbIX AOKYMEHTOB), OTBETbl 00 OTCYTCTBMM 3anpallivmBaeMblixX
CBedeHUN, pekoMmeHOauuMm O JdanbHewwux nyTax foucka Heobxogumon uHdopmaumu, KoTopble
HanpaenATCA HENOCPEACTBEHHO B aApec 3asBUTENS.

Cpokn n cTtoMMoCcTb paboT MO MCMOMHEHWUIO YKa3aHHOro 3anpoca B MpeaBapuTENbHOM MOpsaKe,
YCTaHOBMNEHHbIM apXMBHBIM YYPEXAEHNEM, COMNacoBbIBAOTCSH C 3asBUTENEM.



65. OpraHbl 1 opraHuM3auMu MO MUTOram BbISIBIIEHNS 3anpalmBaemMon MHGopMaLmm no coumnanbHO-
NMpaBoOBbIM 3anpocaM [FOTOBAT MH(OPMaLUUOHHbIE MaTepuanbl (MHPOPMaUMOHHbIE MUCbMa, apXMBHbIE
CnpaBKW, apxXuBHble BbIMWUCKW, apXMBHbIE KOMuW), OTBETbI OO OTCYTCTBMM 3anpalivMBaeMblX CBEAEHWUN,
pekoMeHAauMm O [JanbHemwmx nyTax nomcka Heobxoammon WHAOpPMauMK, KOTOpble HanpaBnsTCH
HenocpeacTBEHHO B agpec 3asiBUTENS.

CpOK UCMONHEeHNs1 AaHHOW agMUHUCTPaTUBHOM npoueaypbl - 30 gHen.

66. B cnyyae HeobGxoaumocTu PocapxmB mMoXeT 3anpaluvBaTtb y OpraHusauui-ucnonHuTenen Konum
OTBETOB O pesynsTraTax PacCMOTPEHUS 3anpoCcoB 3asiBUTENEN.

Moarotoeka u HanpaBreHne OTBETOB 3aABUTENAM

67. lNo pesynsTatam paccMOTpeHust 3anpoca enepanbHOro opraHa rocygapcTBEHHOM BMNacTu
PocapxuB HampaBnsieT B  COOTBETCTBYWOLMWA  hedepanbHbli  OpraH  rocydapCTBEHHOW  BMactu
NHAOPMALIMOHHOE MUCbMO C MPUNOXEHWEeM MOCTYNMBLUMX M3 defeparnbHbIX roCyAapCTBEHHbIX apXWBOB
NMHAOPMALIMOHHBIX MaTepuarnos: apXuBHbIX CMPABOK, apXMBHbIX BbIMNCOK, apXMBHbIX KOMWN, TEMaTU4eCKMX
nepeyvHen, TemaTnyeckmx nodbOpPOK KOMWA apxXMBHbLIX [OOKYMEHTOB, TeMaTuyecknx O030pOB apXMBHbIX
AOKYMEHTOB, 1nu MHOPMaLMOHHOe NCbMO ¢ 0606LLeHeM 3anpalumMBaemon MHopmaLun, BbIBNEHHOW B
heaeparnbHbIX rOCYAapCTBEHHbIX apXmBax.

CpoK MCMONHEHUSA AaHHOW agMUHUCTpaTUBHOW npouenypsl - 30 gHen.

68. No ntoram aHanusa 3anpoca 3assuTtens Pocapxms:

a. JjaeT MOTUBUPOBAaHHbIV OTKa3 3asiBUTENIO B NMOMyYEHUM 3anpallnBaeMbiX CBEAEHUIA NPY OTCYTCTBUM
y Hero npaBa Ha WX MNOMydYeHNWe U pasbsiCHAET ero pganbHenlune [AeNcTBUsl, NpeaycMOTPEHHbIe
3akoHogaTtenscTBoM Poccuiickon ®epepauum;

6. HanpasnsaeT MHopMaLuno 0 MecTe(ax) XpaHeHUs MHTePeCyoLNX 4OKYMEHTOB;

B. NPV OTCYTCTBMM 3anpaluinBaeMbIX CBEOEHUN B rocyaapCTBEHHbIX apxuBax uHdopmupyet o6 3Tom
3asBUTENS M, MPU BO3MOXHOCTU, AaeT peKkoMeHAaunm No Ux ganbHenLwemMy nomcky.

69. PaccmoTpeHue 3anpoca 3asBUMTENsd CUMTAETCA 3aKOHYEHHbIM, €ClW AaH OTBEeT MO CyLecTBy
3anpoca, NO HeMy MpWHATbBI Heobxoaumble Mepbl, 3asBuTelb NPOUMHAOPMMPOBAH O pesynbrarax
paccMOTpeHMS.

CpoK MCMONHEHUSA AaHHOW agMUHUCTpaTUBHOW npouenypsl - 15 aHen.

YBegomneHuve 3asgBuTeNen 0 HanpaeneHun 3anpoca
Ha UcnosrnHeHmne no npuHagnexHocTn

70. PocapxvB NnUCbMEHHO yBEOOMIAET 3aABMTENS O pe3ynbraTtax pacCMOTPEHUS 1 (MnK) HanpaBneHun
COOTBETCTBYIOLUMX 3AMpPOCOB Ha MCMOSIHEHWE MO NPUHALNEXHOCTM B OpraHbl M OpraHu3aumMu Anst OTBeTa B
€ro agpec o pesyrnbsrarax novcka sanpallinBaemMon MHdopMauun.

CpoK UcnonHeHns AaHHOM agMUHUCTPaTUBHOM npoueaypbl - 15 aHen.

IV. ®opMbl KOHTPOMS 32 UCNONTHEHNEM
AOMWHUCTPATMBHOIO pernameHTa

71. KoHTpomnb 3a pacCMOTPEHMEM MUCbMEHHbLIX 3anpOCOB 3asiBUTENEN OCYLLECTBMSETCS B LensX
obecreyeHns CBOEBPEMEHHOTO U Ka4YeCTBEHHOIO WCMOMHEHUsT MOpyyYeHWid Mo 3anpocam  3asBuTenei,
MPUHSATUS OMepPaTUBHBLIX MEP MO CBOEBPEMEHHOMY BbISIBIIEHUIO W YCTPAHEHUIO MPUYMH HapYLLIEHUsI npas.,
cBo6OA M 3aKOHHbIX WHTEPECOB 3asiBUTENei, aHanvsa cofepXXaHus MOCTyMatLlMX 3anpocoB, Xoda W
pesynsTaToB paboThl C 3anpocamu 3asiBUTENEN.

72. KoHTponb 3a npedocTaBneHMeM rocyaapCTBEHHOM YCMyrn BKIHOYAET TEKYLLMIA KOHTPOMb, @ Takke
npoBedeHNe MNMaHOBbIX W BHEMMAHOBLIX MNPOBEPOK WCMOMHEHUS MOMOXEHUA AOMUHUCTPATUBHOIO
pernameHTa JOMKHOCTHLIMUW NuaMmmn PocapxuBa.

Mopanok ocyLecTBNEHNst TEKYLLEro KOHTPONs 3a cobntogeHnem
N UCNOMNHEHWEM OTBETCTBEHHbLIMM JOIMKHOCTHBLIMU NML@AMU NONOXEHNIA
AOMUHUCTPATUBHOIO perrnaMmeHTa n MHbIX HOPMaTUBHbIX MPaBOBbIX
aKToB, yCTaHaBNMBaKLLMX TPeOOBaHUA K NpegoCTaBneHmno
rocygapCTBEHHOWN YCNyru, a Takke NpuHATUEM UMM peLLEeHUI

73. Tekywmin KOHTpPOfb 3a COONOAEHWEM MOCHenoBaTENbHOCTM  OENCTBUWA, ONpeferieHHbIX
afMVHUCTPaTUBHBIMK NpouedypaMu No NpeaoCTaBeHnio rocyaapCTBEHHON YCNyrn U NPUHATUEM PeELLEHWN,
OCYLLECTBISAETCA AOIMKHOCTHbIMM nuuamu PocapxuBa, OTBETCTBEHHbIMM 3a OpraHusauuio paboTbl Mo
NpenocTaBneHNIO rOCYOapCTBEHHOM YCIYTN.

TeKyLMN KOHTPOSb OCYLLECTBMSETCS NMyTEM MPOBEAEHWS OOIMKHOCTHBIM fIMLOM, OTBETCTBEHHBIM 3a
opraHusauumio pabdoTbl MO NPEACTaBMNEHUIO FOCY4APCTBEHHOW YCIyrn, NPOBEPOK COOMNIOAEHUS U UCTIONHEHNMS



paboTHMKaMM NoNoXeHu HacTosiero PernameHTa.

TeKyLUn KOHTPOSb 3@ UCMOJSTHEHNEM MNCbMEHHLIX 3aNpOCOB 3asiBUTENEN BKOYAET:

NMOCTAHOBKY MOPYYEHUIN MO MCMOSTHEHUIO MUCbMEHHbLIX 3aMpOCOB 3asBUTENEN Ha KOHTPOSb, B TOM
ymncrie ¢ NCNosb30BaHNEM CUCTEMbI SMTEKTPOHHOIO OKYMEHTO060pOoTa;

KOHTpOmnb 3a cobnogeHMeM nocrenoBaTeNnbHOCTM AEWCTBUIA, ONPEAErneHHbIX aaMUHUCTPATUBHBLIMU
npouegypamv nNpenocTaBfeHUst TrOCYAapCTBEHHOW  YCNyru, MPUHATUEM pPELUEHUA OTBETCTBEHHbLIMM
WCMNONHUTENSAMMU;

WH(POPMMPOBAHNE  OTBETCTBEHHbIX WUCMNOMHUTENEN O CcobniogeHnM  YCTAHOBIEHHbIX  CPOKOB
pacCMOTPEHUS MMCbMEHHbIX 3anpPOCOB 3asiBUTENEN, O CHATUN TaKNX 3anpocoB C KOHTPONS.

74. TncbMeHHbIE 3anpocbl 3asiBUTENEN CHUMAKOTCA C KOHTPOSsA, €CNM  pacCMOTPEHbl BCe
NOCTaBMEHHbIE B HNUX BOMPOCHI, MPUHATLI HEOOX0AMMbIE MEPbI U AaHbl MUCbMEHHbIE OTBETHI.

Mo pesynbraTtam NpoBeAEHHbIX NPOBEPOK, B Cryvyae BbISBNEHWUS HapyLWeHWW MpaB 3asButenen, K
BMHOBHbIM IMLAM OCYLUECTBMSIETCA MNPUMEHEHME Mep OTBETCTBEHHOCTM B MOpsigke, YCTAHOBMEHHOM
3akoHogaTtenbcTBoM Poccunckon denepaumn.

Mopsaok 1 NepMoANYHOCTL OCYLLECTBEHWS NITaHOBbIX
1 BHEMNMNaHOBbIX NPOBEPOK MOSIHOThI 1 KayecTBa NpeaocTaBneHnm
rocyqapCTBEHHOW ycnyru, B TOM Yucre nopsagok n hopmbl
KOHTpOnA 3a NMONTHOTOM N Ka4eCTBOM npegocrtaBsneHna
rocygapcTBEHHOW ycnyrm

75. [poBepku MOryT BbITb MNAHOBLIMU 1 BHENTAHOBLIMU.

lMpn npoBepke paccmaTpmBaloTCs BOMPOCHI, CBA3aHHble C MpedoCTaBleHneM roCcyaapCTBEHHON
yCnyru, unm oTaenbHble AeNCTBUS B paMKax UCMOMNHEHNS aAMUHUCTPATUBHBIX NpoLeayp.

BHennaHoBas npoBepka MOXeT NPOBOAUTLCA MO KOHKPETHOMY 06paLleHuto 3asBuTens.

76. lNeprognyHOCTb NPOBEAEHUs NMaHOBbIX NPOBEPOK MOMHOTLI M KayecTBa NpegoCTaBneHns ycnyru
yCcTaHaBnuBaeTCsl NpaBoBbIMK akTamun PykoBoautens Pocapxvea unv ero 3amecTutenen.

77. Tlpn opraHusaumMm NPOBEPOK YUYUTbIBAKOTCA Xanobbl U 3asBMeHWs 3asBUTENeNn, a Takke WHble
cBedeHUs O [OedATenbHOCTW  [AOSMKHOCTHbIX nuy  PocapxuBa, yyacTBYWLWMX B NpeaocTaBleHun
rocygapCTBEHHOW yChyru.

78. PocapxuB oCywecTBASI€ET KOHTPONb 3a NPEOOCTaBMEHWEM TFOCYAapCTBEHHOM  yCnyru
degepanbHbIMKU rocygapCTBEHHLIMU apXMBaMu.

KoHTponb 3a npegocTaBneHWeM rocygapCTBeHHOW ycnyrn degepanbHbiMU  FOCYAapCTBEHHbIMM
apxuBammn BKMOYaeT B cebsA yCcTaHOBIEeHHY0 PocapxvBoM exekBapTarnbHyl0 OTYETHOCTb (hedepanbHbiX
rocygapCTBEHHbIX apXUBOB O XOAE€ WCMOMHEHWs couManbHO-MPaBOBbIX 3aMpoCcoB, a Takke nposedeHue
NPOBEPOK, BbISABIEHNE U YCTPaHEHWe HapyLleHW NpaB 3asiBUTeNen, pacCMOTpeHue, NPUHATME peLleHnn n
nMoaroToBKY OTBETOB Ha obpalleHus 3asBuTenew, cogepxalmx Xanobbl Ha pelleHus, OencTBus
(6e3nenicTBMNE) OOMKHOCTHBIX Ny, Pocapxuea.

MpoBepkn MoOryT ObiTb MAAHOBLIMW (OCYLLUECTBNATLCS Ha OCHOBaHWW rodOBbIX NNaHoB paboTbl
PocapxuBa) 1 BHennaHoBbIMW. [TpoBepka MOXET MPOBOANTLCS MO KOHKPETHOMY obpalleHunio 3aaBuTens.

79. Ona npoBedeHUst NPOBEPKM MOMHOTbI WM KavyecTBa NpedoCTaBfieHNs roCyAapCTBEHHOW YCryru
dopmMMpyeTCss KOMUCCKS, B COCTaB KOTOPOW BKMKOYAKOTCS TFOCYQAPCTBEHHbIE rpaXdaHCkue chyxaiiue
PocapxuBa.

Mo TpeboBaHMIO KOMWUCCUWM OTBETCTBEHHbIE WCMOMHUTENW, a Takke WHble [AOMKHOCTHble nuua,
coBepLlallne nNpegycMoTpeHHble AAMUWHUCTPATUBHBLIM perfnamMeHToM [AEeVWCTBUsS, AalT YCTHble Unu
NMUCbMEHHblE OOBACHEHWs, NPEfOCTaBMnAT AOKYMEHTbl W MaTepuarnbl, CBfA3aHHble C KOHKPETHbIMU
MUCbMEHHbIMW 3anpocamMu 3asiBuTenen.

Pesyneratbl npoBepku ohopMNSAIOTCA B BUAe akTa, B KOTOPOM OTMEYaloTCs BblSBNIEHHbIE HEAOCTATKM
1 NPeasioXXeHNs Mo NX YyCTPaHEeHMIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX MWL, 3@ PELUEHNS N AeNCTBUS
(6e3pencTBrE), NPUHMMaeMble (OCYLLECTBSIEMbIE) UMW B X04e
npegocTaBneHns rocygapCTBEHHON YCIyru

80. B cny4ae BbISIBNEHUA HapylweHWA npaB 3adBuTenen K BUHOBHbIM [AOMKHOCTHbIM nuuam
OCYLLECTBASETCA MPUMEHEeHne Mep OTBETCTBEHHOCTM B Mnopsaake, YCTAaHOBMNEHHOM 3aKoHOA4ATENbCTBOM
Poccunckon ®epepaumm.

MonoxeHus, xapaktepuaytoLme TpeboBaHMs K NOpsaKY
1 doopmam KOHTPOIs 3a NpPefoCTaBNEHNEM roCyAapCTBEHHOWN
YCNyru, B TOM YUCIE CO CTOPOHbI rpaXkaaH,
nx o6beaMHEeHU N opraHu3aLum



81. MNMopsagok 1 hopMbl KOHTPONSA 3a NpefocTaBfieHMEM roCydapCTBEHHOM YCNyrM OOMKHbI OTBeYaTb
TpeboBaHMAM HENPEPLIBHOCTU N AENCTBEHHOCTU (3¢pPeKTUBHOCTH).

82. Bce nnaHoBble NPOBEPKU OOSMKHbI OCYLLECTBNATLCA PEryrnsipHO B TeYeHWe Bcero nepuoa
aeaTtenbHOCTM PocapxvBa. YcTaHOBMEHHble (POpPMbl OTYETHOCTM MO NPEAOCTABMEHMIO FOCYOAPCTBEHHOM
ycnyrv JOMmKHbI nogBepratbcs aHanuay. o pesynsratam NpoBEpoOK, aHann3a AOoMKHbl ObITb OCYLLECTBIEHBI
HeobXxoaVMble Mepbl MO YCTPaHEHWIO HEQOCTATKOB NPeAOCTaBNEHNS rOCYAapCTBEHHOW YCMYIW.

83. [paxpaHe, wnx o6beguHEHWss K oOpraHuM3auun MOryT KOHTPONMpoBaTb nNpefocTaBneHne
rocygapCTBEHHOM YyCnyrn nyTteM nonyvyeHuss wuHdgopmaumm o Hen no TenedoHy, MO MUCbMEHHbIM
obpalleHnsiM, MO 3NEeKTPOHHOW no4yTe, Ha odwmumanbHom cante PocapxmBa u 4epe3 CnpaBoO4yHO-
NMHOPMaLUMOHHBIN nopTan "locyaapcTBeHHbIe yenyrn'.

V. NocynebHoe (BHecyaebHoe) obxanosaHue pelleHnin n AenicTBui
(6e3peiicTBus) PocapxmBa, a Takke AOMKHOCTHbIX nuL, PocapxuBa

NHbopmauus ons 3asiBuTens o ero npaee Ha gocyaebHoe
(BHecynebHoe) obxanoBaHue aencTeuii (6e34ecTBUS) U peLLEHIN,
NPUHATBIX (OCYLLECTBNSIEMbIX) B XOA€ NpedoCTaBneHuns
rocyapCTBEHHOW yCcryru

84. )Kanobkl nogatoTca 3agBUTENSAMU B MUCbMEHHON hopMe Ha BymakHOM HOCUTENE, B 3NEKTPOHHOW
dopme no noyTe, Ha NIMYHOM Mpueme y OOMKHOCTHOro nuua Pocapxuea, NO MHOPMALMOHHBIM CMcCTEMaM
o6LLero nonb3oBaHNs N Yepes cneumansHble pasgensl Ha MHTepHeT-cante Pocapxmea.

XKanobbl Ha pelweHus, npuHaTble pykoBoauTenem PocapxvBa, nogawTcd 3adBuTensamm B
MuHKynbTYpbl POCccum 1 paccmaTtpurBaloTcs HENOCPeACTBEHHO pykoBoauTenem MuHKyneTypbl Poccuu.

85. XXanoba gomkHa cogepatb:

a. HavMeHOBaHWe opraHa, MpPegoCTaBNAOLWEro roCcyqapCTBEHHYK YCMyry, OOMMKHOCTHOrO nuua
PocapxmBa nvG0O rocyqapCTBEHHOrO CRyXalwero, pelweHns U genctsusa  (6esgenicTBue) KOTOPbIX
obxxanytoTcs;

6. bamunuio, nms, otyecTBo (NocnegHee - NpY HanNM4YMK), CBeAEHUS O MECTe XUTeNbCTBa 3asBUTENS -
dusnyeckoro nuua, NMbo HaumeHoBaHMe, CBEOEHMS O MECTE HaXOXAEHUS 3aABUTENS - OPUGNYECKOro nuua,
a Takke Homep (HOMepa) KOHTaKTHOro tenedoHa, agpec (agpeca) 3NeKTPOHHOW NOoYTbl (NPW HanMyuu) u
MOYTOBBIN aapec, NO KOTOPbIM AOMKEH OblTb HAMpPaBreH OTBET 3aABUTENIO;

B. cBeAeHuns 06 obxanyembix peleHusax n gencreusax (6esgenctemm) Pocapxmea, AOMKHOCTHOrO nuua
PocapxuBa;

I. AOBOAbI, HA OCHOBAaHWM KOTOPLIX 3asiBUTENb HE COrMaceH C pelleHnem u genctenem (6esgencremnem)
PocapxuBa, gomkHocTHoro nuua PocapxuBa. 3asButenem MoryT ObiTb npegcTaBneHbl AOKYMeEHTbl (Npu
Hanuuun), NnoaTBepXaatoLLme 40BOAbl 3asBUTENs, NMBO NX KOMUW.

MpeameT gocynebHoro (BHecynebHoro) obxanoeaHms

86. 3asBuTenb MOXeT 0bpaTnTbCA C xxanobon B Pocapxve B TOM uncrie B criegylowmx cryyasx:

a. HapyleHue cpoka peructpaumm obpalleHus 3asBuTens O npegocTaBneHuMn rocygapCTBEHHOW
ycnyru;

0. HapyLeHne cpoka NpefocTaBneHns rocyaapCcTBEHHOW YCnyru;

B. TpeboBaHve y 3adABUTENd [OOKYMEHTOB, He MNpedyCMOTPEHHbIX HacToAwmMMm PernameHtom u
HOpMaTVBHbIMKM MpaBoBbIMM akTamu Poccuiickon ®Pegepaumn Ans npegocTaBneHus rocyaapCTBEHHOM
ycnyru;

I. OTKa3 B npueme y 3asiBUTENS OOKYMEHTOB, NpefoCTaBfeHne KOTOpbIX NpefycMOTPEHO HACTOALLMM
PernameHToM ¥ HOpMaTMBHbIMKM MNpaBoBbIMW akTamu Poccunckon Pegepaumm Ans nNpefocTaBneHus
rocyfapcTBEHHOW YCryru, y 3asiBUTens;

A. OTKa3 B NpefocTaBneHUn rocygapCTBEHHOW YCMyrn, ecriv OCHOBaHUSA OTKasa He NpeaycMOoTpeHbI
degepanbHbIMM 3aKOHAMW U NPUHATBIMU B COOTBETCTBUM C HUMU WMHBLIMW HOPMAaTUBHBLIMW MPaBOBbLIMM
akTamu Poccunckon ®egepaunu;

e. 3arpeboBaHMe C 3adBUTENd Mpu MNpPegocTaBfeHMU [OCYAApCTBEHHOW YCNyrM Mnatbl, He
nNpegycMOTPEHHOW HOPMaTMBHbLIMU MPaBoBbIMW akTamu Poccunckon egepauuu;

X. oTka3 PocapxwuBa, OomkHOCTHoro nuua PocapxuBa B MCrpaBneHuyM OOMNYLUEHHbIX OMevYaTok W
ownboK B BbldaHHbIX B pe3ynbraTe MpedocTaBneHns rocyqapCTBEHHOW YCMnyrM OOKyMeHTax nmbo
HapyLLeHWe YCTaHOBMEHHOMO CPOKa Taknx UCnpaBreHnin.

CpoKu paccMoTpeHust xarnobbi

87. >Kanob6a, nocTynuBlias B Pocapxue, MNOANEXUT PACCMOTPEHWNIO [OOHKHOCTHLIM  FULIOM,
HageneHHbIM MONMHOMOUYUAMM MO PACCMOTPEHUIO XKanob, B TedyeHWe NaTHaauatTi paGodunx AHeln co OHA ee



perucTpaumu, a B crnyyae obGxkanoBaHusi oTkasza PocapxuBa, [OMmKHOCTHOro nuua PocapxuBa B npuieme
JOKYMEHTOB Yy 3asiBuTensi nubo B MWCMpaBfieHWM [JOMYLUEeHHbIX OMnevyaTtok M owvboK unu B cryyae
o6)xarnioBaHWsl HapyLWeHNs YCTAHOBIIEHHOTO CPOKAa TAKUX UCMPAaBMEHWI - B TedeHne nATU pabounx gHen co
OHs ee peructpauuu. MpaeuTtenscTBo Poccuiickoit Pedepaunm BnpaBe YCTaHOBUTL Criydau, Npu KOTOPbIX
CPOK pacCMOTPEHNS Kanobbl MOXET BbiTb COKpALLEH.

Pesynbrar gocynebHoro (BHecynebHoro) obxxanoBaHns

88. o pesynbratam paccmoTpeHus xanobbl Pocapxve npyHMMaeT 0OHO 13 CNeayroLmnX peLueHui:

a. ypoeneTtBopsieT xanoby, B TOM uucne B (popMe OTMEHbl MPUHATOrO peLleHus, UCrpasBrneHus
OONyLLEHHbIX ONeyaTok M owWunboK B BblAaHHbIX B pesynsrate npeaocTaBneHns rocyaapCTBEHHOW yCryru
OOKYMEeHTax, BO3BpaTa 3asBUTEN0 [OEHEeXHbIX CpeacTB, B3MMaHuMe KOTOpPbIX He NpeaycMOTpEeHo
HOpMaTMBHbLIMM NMPaBoBbIMK akTamu Poccurickon degepaumm, a Takke B UHbIX hopmax;

0. oTKka3blBaeT B yAOBNETBOPEHNM arnobbl.

89. He nosgHee gH4, cnegyowero 3a AHEM NPUHATUS peLleHus, yKazaHHoro B NyHkTe 88 HacToswero
AOMWHUCTPATMBHOIO perfameHTa, 3asBUTENt0 B MUCbMEHHOM OpMe M MO XenaHu 3asBuTens B
3MNEKTPOHHOW POpMEe HanpaBnseTCs MOTMBUPOBAHHbIV OTBET O pe3yrbratax pacCMOTPEHUs >anobsbl.

90. B cny4ae ycTaHOBIEHWsI B XO4€ WK MO pe3ynsrataM pacCMOTPeHWs xanobbl NPpM3HAKoB COCTaBa
aAMWUHUCTPATMBHOIO NpaBOHAPYLLIEHWS UMM NPECTYNNEHUSA JOMKHOCTHOE NULIO, HAaAENEeHHOEe NOMHOMOYNSIMN
Mo paccMOTPEHUo xanobd B COOTBETCTBMM C NYHKTOM 84 HacToswero AOMUHUCTPATMBHOIO pErnameHTa,
He3aMeanuTenbHO HanpaBnseT NMeLLMecsa MaTtepuarnbl B OpraHbl NPOKypaTypbl.

MpunoxeHue 1

K AOMUHUCTPATUBHOMY PErNaMeHTY

no npegoctaeneHmtio PegepanbHbIM
apXMBHbIM areHTCTBOM roCy4apCTBEHHON
ycnyrm "OpraHu3aums HPOPMaLMOHHOIO
obecneveHus rpaxgaH, opraHoB
rocyaapCTBEHHOWN BracTu, MECTHOIo
camMoynpaBrieHusi, opraHmM3aunm

1 06LLEeCTBEHHbIX 0O0beaMHEHUI HA OCHOBE
OOKymMeHTOB ApxuMBHOro ooHaa
Poccunckon ®egepaunn n apyrux
apXMBHbIX JOKYMEHTOB"

CBEOEHWS
O MECTOHAXOXOEHWW, KOHTAKTHBLIX TENE®OHAX U ALIPECAX
OE[EPAJIbHBIX TOCYAAPCTBEHHbBIX APXVBOB, OCYLLECTBMSIIOLLMX
NH®OPMALIMOHHOE OBECMEYEHUE 3ASIBUTENEN HA OCHOBE JOKYMEHTOB
APXVBHOMO ®OHOA POCCUNCKOW ®EQEPALIMU W OPYTUX
APXVBHbIX IOKYMEHTOB

1. FocypapcTBeHHbIN apxus Poccuiickon ®egepauum

Appec: yn. bonblag MNuporoeckas, a. 17, r. Mocksa, 119992
TenedoH: (8-495) 245-12-87

Appec canTa: http://www.garf.ru

Afpec anekTpoHHOM noyThl: garf@online.ru

2. Poccumnckumn rocyqapCTBEHHbIN apXmB APEBHUX aKTOB
Appec: yn. bonbwas MNMuporosckag, a. 17, r. Mocksa, 119992
TenedoH: (8-495) 246-50-91, 245-30-98

AJpec aneKkTpoHHOM NoYTbl: rgada@rusarchives.ru

3. Poccumnckun rocygapCTBEHHbIN UCTOPUYECKNA apXnB
Agpec: 3aHeBckun np., a. 36, r. Caxkt-lNeTepbypr, 195112
TenedoH: (8-812) 438-55-20, 438-55-94

Afpec aneKkTpoHHOM NoYThI: rgia@rgia.ru

4. Poccuiickuii rocyqapcTBeHHbI BOEHHO-UCTOPUYECKUIA apXunB
Appec: yn. 2-9 baymaHckas, a. 3, . Mocksa, 105005
TenedoH: (8-495) 261-20-70, 267-18-66

Afpec anekTpoHHOM NouyThl: rgviarchives@mtu-net.ru



5. Poccunckmin rocygapCTBEHHbIN apXmB 3KOHOMUKK

Appec: yn. bonbwas MNMuporosckas, g. 17, r. Mockea, 119992
TenedoH: (8-495) 246-48-56, 245-26-64

AOpec aneKkTpoHHOM NoYTbl: rgae@mail.magelan.ru

6. Poccunckmii rocygapCTBEHHbIN apXmMB COLManbHO-NOSIMTUYECKON UCTOPUN
Appec: yn. bonbwaga Omutposka, 4. 15, r. Mocksa, 101999
TenedoH: (8-495) 629-97-26, 692-90-17

Agpec anekTpoHHou noytsl: rchidnil@online.ru

7. Poccunckuin rocyaapCTBEHHbIV apXvB HOBEMLLIEN NCTOPUM
Agpec: yn. inbuHka, g. 12, . Mocksa, 103132

TenedoH: (8-495) 606-50-06, 606-23-21

Aapec aneKkTpoHHOM NoYyThl: puzanova_la@gov.ru

8. Poccunckmii rocygapCTBEHHbIN BOEHHbIN apXmB

Appec: yn. Aagmupana Makaposa, 4. 29, r. Mockea, 125212
TenedoH: (8-495) 159-80-91

AOpec aneKkTpoHHOM NoYTbl: rgvarchive@mtu-net.ru

9. Poccunckmii rocygapctBeHHbIN apxmB BoeHHo-Mopckoro drnoTa
Agpec: yn. MunnuonHas, a. 36, r. Cankt-letepOypr, 191186
TenedoH: (8-812)312-11-37

Agpec aneKkTpoHHOW noyThl: rgavmf@mail.rcom.ru

10. Poccuiicknin rocygapCTBEHHbIN apxXuB nNuTepaTypbl U UCKYCCTBa
Agpec: yn. Belboprckas, g. 3, kopn. 2, r. Mockea, 125212
TenedoH: (8-495) 159-76-85, 159-73-26

Anpec anekTpoHHoM noyThl: rgali@list.ru

11. Poccuinckunin rocygapCTBeHHbIN apXMB Hay4YHO-TEXHUYECKOW AOKYMEHTaLMn
Appec: yn. lNpodcoto3Hag, a. 82, r. Mockea, 117393

TenedoH: (8-495) 335-00-95

Appec canTa: http://www.rgantd.ru

Agpec anekTpoHHoM noYTsl: director@rgantd.ru

12. dunnan poccMcKoro rocyqapCTBEHHOIO apxuBa Hay4YHO-TEXHUYECKON
OOKyMeHTaumm

Agpec: yn. MuuypuHa, a. 58, . Camapa, 443096

TenedoH: (8-846) 336-17-81, 336-17-85

Agpec canTa: http://www.rgantd.saminfo.ru

Agpec anekTpoHHoM noyThl: rgantd@saminfo.ru

13. Poccuiicknin rocygapCcTBEHHbIN apXmB KUHOOTOAOKYMEHTOB
Agpec: yn. PeyHas, g. 1, r. KpacHoropck, MockoBckasi o6n., 143000
TenedoH: (8-495) 562-14-64

Agpec anekTpoHHou noyTkl: filmarchives@aha.ru

14. PoccuicKnin rocygapCcTBEeHHbIN apxnB (POHOOAOKYMEHTOB
Appec: yn. 2-9 baymaHckas, a. 3, . Mocksa, 105005

TenedoH: (8-495) 261-13-00, 267-20-51

AJpec anekTpoHHOM noyTsl: rgafd@rusarchives.ru

15. Poccuiickunin rocygapCTBeHHbIV uctopuyeckmin apxme daneHero Boctoka
Agpec: yn. Aneytckas, g. 10a, r. Bnagnsoctok, 690990

TenedoH: (8-423-2) 41-21-29

Aapec aneKkTpoHHOM noyThl: rgiadv@vladivostok.ru

MpunoxeHue 2

K AOMUHUCTPATUBHOMY PErfiaMeHTy

no npegoctasneHmio PegepanbHbIM
apXMBHbBIM areHTCTBOM roCyapCTBEHHON
ycnyrm "OpraHu3aums UHPOPMAaLMOHHOIO
obecneveHus rpaxgaH, OpraHoB
rocyaapcTBeHHOWN BracTu, MECTHOro
camoynpasneHuns, opraHnsaumm

1 00LLEeCTBEHHbIX 0ObEANHEHN HA OCHOBE
OOKyMeHTOB ApxMBHOro ooHaa
Poccunckon ®enepaunn n apyrux



ApPXMBHbIX OKYMEHTOB"

Bnok-cxema N 1
nocriegoBaTenbHOCTM AeNCTBUIN PocapxmnBa no npegocTaBneHumto
rocygapCTBEHHON YCNyr MO opraHM3aumm UCNOSNTHEHNSI
coumanbHO-NPaBOBLIX 3aNpPOCOB 3asBUTENEN,
I'IOCTyI'II/IBLIJVIX B Pocapxma

3amnpoc
3agaBuUTEJIEN

\/

L - - - - - - - - - & _[_ __________ J
\/
Perucrpauma samnpoca
\/ \/
PaccMmoTpeHmMe 3amnpoca >|llepenava 3amnpoca Ha MCIOJIHEeHMe
PYKOBOACTBOM Pocapxupa B CTPYKTYyPHOE NnoigpasnejieHune
\/
HeT na
AHanM3 TeMaTUKM 3anpoca. [IpMHATHUE pelleHUA
O BO3MOXHOCTM MCIIOJIHEHMSA 3alpoca
\/ \/
/
YBeOOMJIEHME 3afABUTEJIA O NPelOoCTaBJIEeHUN HanpaBJjieHMre 3amnpoca Ha MCIIOJIHEeHMre
OONOJIHUTEJIbHEIX CBEOEHMM IJIA MUCIOJIHEHMS B OpTraHM3aluMio 10 MNPMHAIOJIEXHOCTN
3amnpoca unm o6 OTCYTCTBMM 3alpallBaeMBIX
cCBeIeHUuM
\/
1
I
\/
1
I
\/

YBeIooOMJIEHME 3adaBUTENIA O HallpaBJIEHUN
3arpoca Ha MCIIOJIHEHME

\/
’VHpe,II;OCTaBJ'IEHMe I‘OC'y,II;apCTBeHHOIZ—|
{ YCJIyTU 3aBepleHO }
L - - . - - __ _

Bnok-cxema N 2
nocregoBaTenbHOCTM AelcTBUN Pocapxmnea no npegoctaBneHuto
rocyqapCTBEHHOM YCMyr No opraHn3aumm UCTONHEHNS



TEMaTUYECKMX 3anpocoB 3asBuTenen (Nonb3oBaTenem)

/

|TeMammqecxmﬁ 3aNpoC MOoJIb30BaTessa <*>

\/
[ Hauajo npemocTaBJIeHMS I'OCYINapPCTBEHHOM YCIIyIM: _1
{B PocapxmuB NOCTYNMJI TEeMAaTUUYECKUM SBaNpoC IOJIb30BaTeJsd}

PeI‘I/ICTpaLU/IH TEMATUUYECKOT'O 3allpocCa II0JIE30BaTeJIA

\/

PacCMOTpEHME TeMaTUMUECKOTO 3amnpoca PyKOBOICTBOM PocapxuBa

\/

[lepenaya TeMaTMYECKOTO 3ampoca Ha MCIOJHEHME B NPOdMIIBHOE
CTPYKTYpHOE MNOIpa3nelieHune

\/
HET AHanmMs TeMaTUKM 3anpoca. JA
<[I[pMHATHKE PEUEeHMS O BO3MOXHOCTM MCIIOJIHEHMSA 3anpoca>
L \/ |
\/
YBeIOoMJIeHMe IIOJIb30BaTellsd HanpaBJieHre 3amnpoca (0B) Ha MCIOJIHEHUE
O HeOOXOIMMOCTM YyTOUYHEHMS TeMaTUKU IO NPMHAaIOJIEXHOCTM B OPTAaHH M OpraHM3aLUM
—>| ¥ NpeloCTaBJIEHUM HOOIOJIHMTEJIbHEIX IOJIA [NOCJIeOyKIero OTBeTa I10JIb30BaTEJI0
CBEINEeHMM IJIg MCIOJIHEHMS 3anpoca




/ /

YBenoMJIeHMEe I[IOJIb30BaTesyia 06 oTkase YBenoMJIeHMEe I[IOJIb30BAaTEJIs O HallpaBJIEHUN
B IOJIydeHUM MHOOPpMaALMM OT'PaHUUEHHOTO COOTBETCTBYyUEIO (Mx) 3amnpoca (oB)
—>|mocTyna npm OTCYTCTBMM y HEIr'Oo Ha 3TO Ha MCIOJIHEHME 10 INPUHALJIEXHOCTH
npaBa ¥ pas’sbsSCHEHMEe O €TI0 majlbHeMmMX
OEeMCTBUAX
\/
r-—-—-—-— - - --=-=-=- -7 1
/ {IlpenocTaBJyieHNEe TI'OCYIapPCTBEHHOM}
YBenomiieHye 00 OTCYTCTBUU YCIIyTM 3aBepleHO
3anpammBaeMon mHpopmauym [ 00000 b — — — — — — — — — — — — — —
L—>| B ToOCymapCTBEHHEIX apxXmBax
¥ PEeKOMEHIALMM IO €€
najibHeNumeMy IIOUCKY

\/

<*> Kpome begeparnbHbIX OpraHoB rocyaapCTBEHHOW BNacTu.

Brnok-cxema N 3
nocriegoBaTensHOCTM AencTBuin Pocapxmnsa no npegoctasneHuio
rocyfapcTBeHHOMN yCnyru no opraHn3aunm UCMNONTHEHUS 3anpocoB
degepanbHbIX OpraHoOB rocygapCTBEHHOW BNAacTu (Nonb3oBaTenei)

/

Banpoc @enepaanoro OpTraHa I‘OCYJIapCTBeHHOﬁ BJIaCTU

{ HauaJjyio npemocTaBJIeHMS T'OCYOAapPCTBEHHOM YyCHIyIM: B Pocapxus }

\/




Permcrpauma sanpoca @enepaanoro OopTraHa I‘OC'_\/,JIapC‘I‘BeHHOTZ BJIaCTU

\/

PaccMOoTpeHMre 3anpoca PYyKOBOIACTBOM PocapxuBa

\/

[lepemauva 3amnpoca Ha MCIOJIHEHME B NpOoduibHOEe
CTPYKTYPHOE MNOoOpasnesyieHue

\/

/\

HET AHanM3 TeMaTMKM 3anpoca. [IprMHATHMEe pelleHUA IOA
O BOBMOXHOCTM MCIOJIHEHMS 3arpoca
| \/ |
/
YBemoMJleHMe I10JIb30BaTeNs
0 HEeOBXOIMMOCTM YTOUHEHUS \/ \/
TeMaTUKM M NPeIOoCTaBJIEHUM / /
IOOIOJIHUTEJIbHEIX CBeIeHUN HanpaBJieHre 3amnpoca (oB) HanpaBJieHre 3amnpoca (oB)
IJIS MCIIOJIHEHMs 3amnpoca Ha WMCIIOJIHEHUE Ha MCIIOJIHEHME II0
B GemepalbHBE NPMHAOJIEXHOCTM B OPI'aHH
TOCYyIapCTBEHHHE apPXMUBEL TOCyIapCTBEHHOM BJIaCTH,
/ MECTHOT'O CaMOyIllpaBJIeHUsd,
YBemoMIileHMe II0JIb30BaTeNsd Opyrue opraHM3auuy IJis
06 oTCyTCTBUM \/ nocJjenyniero oTBeTa
3anpammeaeMoy mHOopMaumm [10JIb30BAaTEJI0
B TOCYIapCTBEHHHX apxmbBax lNonydyeHue PocCapxMBOM U3
¥ pekoMeHIauuu II0 ee benepaibHEIX
naJibHeMeMy [NOUCKY TOCYINapCTBEHHEX apXMBOB \/
VHOOPMAUMOHHEIX I[IMUCEM, /

\/

{ HpeHOCTaBﬂeHMe_]

APXMBHEIX CIPaBOK,

APXUBHEIX KOIUM,
TeMaTUUYeCKUX [epeudHel,
TeMaTUYECKMX OO30pPOB
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